BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

PAI HQC HUE Péc lap — Ty do — Hanh phiic
sé: 918 /Qp-PHH Thira Thién Hué, ngay 09 thdng ¥ nidm 2018
QUYET PINH

Ban hanh Quy dinh vé danh gi4, phén loai va b6 sung Iy l}ch cong chire,
vién chirc, ngudi lao dong trong Pai hgc Huée

GIAM POC PAI HQC HUE

Cin cir Nghj dinh s6 30/CP ngay 04 thang 4 nim 1994 ciia Chinh phi vé
viéc thanh 13p Dai hoc Hué;

Can cir Thong tu s6 08/2014/TT-BGDPT ngay 20 thang 3 nim 2014 cla
B6 Gido duc va Pao tao vé viéc ban hanh Quy ché tb chirc va hoat dong cta dai
hoc viing va céc co sé gido duc dai hoc thanh vién;

Can ctt Quyét dinh s6 1389/QP-PHH ngiy 10 thing 7 nim 2014 cua
Giam d8c Pai hoc Hué v& viéc ban hanh Quy dinh nhiém vy, quyén han cua DPai
hoc Hué, c4c trudong dai hoc thanh vién va don vi tryc thudc;

Cin cir Luat Can bg, Cong chirc ngay 13 thang 11 nam 2008;

Cén cr Luét Vién chirc ngay 15 thang 11 nam 2010;

Cin cir Vin ban hep nhit s 02/VBHN-BNV ngay 09 thang 11 nim 2017
ctia B6 Noi vu hop nhit Nghi dinh v& d4nh gi4 va phan loai can bg, cong churc,
vién chuec; .

Xét d& nghij ctia Trudng Ban T chirc can bd Pai hoc Hué,

QUYET PINH:

Didu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé d4nh gi4, phan
loai va bd sung ly lich cong chirc, vién chirc, nguoi lao dong trong Pai hoc Hué.

Didu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky va thay thé Quyét dinh
sé 737/QD-PHH ngay 24 thang 6 nam 2016 cia Giam dbc Pai hoc Hué v& viéc
ban hanh Quy dinh vé d4nh gi4, phén loai ddi véi don vj, cong chirc, vién chirc,
ngudi lao dong va bd sung 1y lich céng chirc, vién chirc, ngudi lao dong trong Dai
hoc Hué.

Piéu 3. Chanh Vin phong, Chanh Vin phong Pang - Poan thé, Trudng
cac ban chirc nang, Hiéu trudng cac truong dai hoc thanh vién va Thu trudng
cac don vi tryc thudc Pai hoc Hué chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn:

- Nhu Piéu 3;

- C4c Phé Giam d6c PHH;
- Lvu: VT, TCCB.

Nguyén Quang Linh



BO GIAO DUC VA PAOTAO CONG HOA XA HQI CHU NGHIA VIET NAM
PAI HQC HUE Pic lap — Ty do — Hanh phiic

QUY PINH
V& danh gia, phan loai va bd sung Iy lich cong chirc, vién chire,
ngudi lao ddng trong Pai hoc Hué
(Ban hanh kém theo Quyét dinh sé:!M’ﬁ /QD-DHH ngay0d  thing 7nim 2018
cua Gidm doc Dai hoc Hué)

Chuwong I
NHUNG QUY PINH CHUNG

Didu 1. Pham vi diéu chinh va d0i twgng ap dung

1. Van ban nay quy dinh nguyén tic, cin ctr, ndi dung, trinh t, thi tyc,
tidu chi, thdm quyén d4nh gia, phan loai va bd sung ly lich céng chic, vién
chirc, ngudi lao ddng cua céac truong dai hoc thanh vién, don vi tryc thudc Dai
hoc Hué va cac don vi thudc khdi Co quan Pai hoc Hué hang nim.

2. B6i tugng 4p dung

a) Cong chirc lanh dao, quéan 1y gém: Giam d6c Pai hoc Hué, Phé Giam
dbc Dai hoc Hué va Hiéu trudng cac truong dai hoc thanh vién;

b) Vién chirc gdm: vién chirc c6 quyét dinh bd nhiém chic vy quan 1y va
vién chirc khong gitt chic vu quan ly;

¢) Ngudi lao dong gdm: ngudi 1am viée theo ché do hgp dong lao dong c6
tham gia déng bao hiém xa héi.

Piéu 2. Nguyén tic dinh gii va phan loai

1. Bao dam dung thidm quyén: cong chirc, vién chirc, ngudi lao dong do
ngudi dimg du co quan, t6 chirc, don vi danh gia. Cép nio, ngudi nio thyc hién
viéc danh gi4 thi déng thoi thyc hién viéc phén loai va phai chiu trach nhiém vé
quyét dinh clia minh;

2. Viéc danh gia phai can cir vao chirc trach, nhiém vy dugc giao va két
qua thyc hién nhiém vy. Viéc danh gia cin 1am rd wu diém, khuyét diém, tdn
tai, han ché vé phdm chét, ning luc, trinh d9 ctia cong chirc, vién chirc, ngudi
lao dong;

3. Thyc hién nghiém tic viéc danh gia, phén loai cong chirc, vién chirc,
ngudi lao dong dam bao khach quan, cong bing, chinh xéc, toan dién va cu thé
khong né nang, tri dép, thién vi, hinh thic;

4. Viéc danh gia, phin loai cong chirc 1anh dao, quan ly phai dua vao két
qua hoat ddng cua co quan, t8 chirc, don vi duge giao lanh dao, quan ly; viéc



dénh gié, phan loai vién chirc quan ly phai dya vao két qua hoat ddng cta don vi
dugc giao quan ly, phu trach;

Mirc 36 hoan thanh nhiém vy cia ngudi dimg dau khéng duge cao hon
mirc d6 hoan thanh nhiém vu cta co quan, td chirc, don vi;

5. Trubn’g hgp cong chire, Yién chirc, ngudi lao dong khong hoan thanh
nhiém vu do yéu t6 khach quan, bat kha khang thi dugc xem xét trong qua trinh
d4anh gié, phan loai.

Ditu 3. Cin cir danh gia

1. B6i v6i cong chirc

a) Nghia vy, dao dirc, vin héa giao tiép va nhimg viéc cdng chuc khong
dugc 1am quy dinh tai Luét Can bg, cong chirc;

b) Ti€u chuén ngach céng chic, chic vy 1anh dao, quan ly;

c¢) Nhiém vy theo E:hucmg trinh, ké hoach cdng tdc ndm dugc phin cong
hoic duge giao chi dao, t6 chirc thyc hién.

2. D6i véi vién chic

a) Céc cam két trong hgp dong lam viéc da ky két;

b) Quy dinh vé dao dirc nghé nghiép, quy tc ing xir clia vién chirc.

3. P6i v6i ngudi lao dong

a) Céc cam két trong hgp déng lao dong da ky két;

b) Quy dinh vé dao dirc nghé nghiép, quy tc img x{r cia ngudi lao dfng.

Didu 4. Thoi diém danh gia, phin loai

1. Viéc danh gia, phéan loai cdng chirc, vién chirc, ngudi lao dong dugc
thyc hién theo ndm hoc.

2. Thoi diém danh gia, phan loai cong chirc, vién chirc, ngudi lao dong
duogc tién hanh trong thang 7 hodc thang 8 hang ndm.

Didu 5. Sir dyng két qua danh gia cong chirc, vién chirc, nguoi lao
dong

1. K&t qua danh gié 13 cin cir quan trong dé bb tri, str dung, dio tao, boi
dudng, nang ngach hoic thing hang chic danh nghé nghiép, quy hoach, bd
nhiém, mién nhiém, diéu dong, luan chuyen khen thudng, ky luat va thyc hién
cac chinh sach khac dbi véi cong chirc, vién chirc, ngudi lao dong.

2. Cong chirc 02 ném lién tiép hoan thanh nhiém vy nhung con han ché vé
ning lyc hoac ¢6 02 nim lién tiép, trong d6 01 nim hoan thanh nhiém vu nhung
con han ché v& nang lyc va 01 niam khong hoan thanh nhi¢m vu thi co quan, tb
chire, don vi c6 thAm quyén bb tri cong tac khéc.

Cong chirc 02 nam lién tiép khéng hoan thanh nhiém vy thi co quan, t6
chirc, don vi c6 thdm quyén giai quyét théi viée.



3. Vién chirc ¢6 02 nam lién tiép bj phan loai d4nh gid & mic 49 khong
hoan thanh nhiém vy thi don vi sy nghiép cong 1ap dugc don phuong chim dut
hop ddng lam viéc.

4, Ngudi lao dong c6 02 nam lién tiép bi phan loai danh gid & mirc do
khong hoan thanh nhiém vy thi don vi sy nghiép cong 14p dugc don phuong
chim dirt hop dong lao dong.

Pidu 6. Thong bio két qua va hru giir tai li¢u danh gia, phin loai cong
chirc, vién chirc, ngudi lao dong

1. Thong bao két qua d4anh gi, phan loai cdng chic, vién chirc, ngudi lao
dong

a) Két qua danh gi4, phén loai cong chirc, vién chirc, ngudi lao dong phai
duoc théng béo bing vin ban cho cong chirc, vién chiic, ngu'cn lao dqng sau 05
ngay 1am viéc, ké tir ngay cé két lusn cta ngudi hodc cip co thdm quyén d4nh
gia;

b) Sau khi nhin dugc thong béo két qua danh gi4, phan loai cong chi,
vién chirc, ngudi lao ddng cia ngudi hodc cAp c6 thdm quyén, truomg hop cong
chire, vién chirc, ngudi lao dgng khong nhét tri véi két luan danh gid, phan loai
thi c6 quyén khiéu nai theo quy dinh ctia phép lugt v& khiéu nai.

2. Luu gifr tai liéu danh gia cong chirc, vién chirc, ngudi lao dong

Két qua danh gi4, phan loai dugc thé hién bing vin ban, luvu vao hd so
cong chirc, vién chirc, nguoi lao dong bao gbm:

a) Phiéu danh gla, phén loai cong chirc (M&u sb 01); Phiéu danh gi4, phan
loai vién chirc (Mau s6 02); Phiéu d4nh gi4, phan loai ngudi lao dong (MAu sb
03) ciia Phy lyc ban hanh kém theo Quy dinh nay.

b) Két luan va théng béo bing vin ban vé két qua danh gla, phan loai
cong chuc, vién chuc, ngucn lao dong cia nguoi dimg d4u co quan, t6 chirc, don
vi; hd so giai quyét khiéu nai vé két qua danh gia, phén loai céng chic, vién
chirc, nguoi lao dong (néu co).

Diéu 7. Nhirng trudng hop cy thé

1. Céng chirc, vién chuc, ngudi lao dong vi pham chinh sach dan sb, ké
hoach ho4 gia dinh ho#c vi pham ky ludt tir hinh thic khién trach tr& lén thi
d4nh gia, phan loai & mirc khong hoan thanh nhi¢m vy.

2. Céng chirc, vién chirc, ngudi lao dong c6 thoi gian nghi Sm dai ngay,
nghi 1am viéc khéng huéng luong dudi 06 thang thi thyc hi¢n danh gid, phén
loai nhung mirc tdi da chi hoan thanh nhiém vy.



3. Céng chirc, vién chirc, ngudi lao ddng c6 thdi gian nghi 6m dai ngay,
nghi 1am viéc khong huéng luong tir 06 thang trd 1én thi khéng thyc hién danh
gia, phan loai.

4. Céng chie, vién chic, nguoi lao dong duge don vj cir di dao tao, bdi
dudng trong nudc thi thye hién danh gia, phén loai dya trén muirc d6 hoan thanh
nhiém vu va két qua hoc tap.

5. Cong chiic, vién chirc, ngudi lao dong dugc don vi cir di dio tao, boi
dudng & nudc ngoai tir 06 thang trd 1én thi thye hién danh gia, phéan loai dya
trén mirc d6 hoan thanh nhiém vu va két qua hoc tép.

6. Cong chire, vién chirc, nguoi lao dgng khi chuyén cong tac thi co quan,
t& chirc, don vi mdi cé trach nhiém d4nh gi4, phn loai két hop véi y kién nhan
xét clia co quan, td chirc, don vi cii (d6i véi trudmg hop c6 thoi gian cong tac &
co quan, td chirc, don vi cii tir 06 thang trd 1én).

Diu 8. Quy dinh vé cong trinh khoa hgc, d 4n, @@ tai

Cong chirc, vién chirc, ngudi lao dong dat duge mdt trong cac tiéu chi
sau day:

1. Tham gia 01 d& tai nghién ctru khoa hoc va cong nghé chp trudong va
tuong duong tré 1én d3 dugc nghiém thu tir logi dat trd 1€n;

2. Chii bién ho3c ddng chii bién gido trinh d4 dugc thdm dinh chinh thic;

3. Chu bién hodc ddng chu bién, tac gia dich thuét: sach chuyén khéo,
sach tham khao...;

4. T4c gia hosic dong tac gia bao cdo khoa hoc dugc in trong ky yéu hoi
nghi, hoi théo khoa hoc cép trudng va tuong duong trd 1én;

5. Té4c gia hoic ddng tac gia bai bdo khoa hoc déng trén tap chi khoa hoc
c6 ma sé quéc té ISSN;

6. Tham gia chu tri, soan thao d¢ 4n, dy 4n, cdc van ban quan ly (quy
dinh, quy ché...) ciia don vi d4 dugc ban hanh.

Chuong I1
PANH GIA VA PHAN LOAI CONG CHUC LANH PAO, QUAN LY

Piéu 9. Noi dung danh gia

1. Chép hanh dudng 16i, chi truong, chinh sach ctia Dang va phép ludt cia
Nha nudc;

2. Phdm chét chinh tri, dao dirc, 16i séng, tac phong va 1€ 16i 1am viéc;

3. Ning lyc, trinh d§ chuyén mdn, nghiép vu;



4. Tién d6 va két qua thyc hién nhiém vy;
5. Tinh than trach nhiém va phédi hgp trong thyc hién nhiém vy;
6. Thai d6 phuc vu nhéin déan;

7. Két qua hoat dong ciia co quan, td chirc, don vi dugc giao ldnh dao,
quén ly;

8. Niang luc lanh dao, quan ly;

9. Nang lyc tap hop, doan két.

Ditu 10. Thaim quyén va trach nhi¢m danh gia, phin loai

1. Giam d8c Pai hoc Hué tryc tiép dénh gi, phén loai ddi véi Hidu trudng
céc trudng dai hoc thanh vién, chju trach nhi¢ém ve két qua danh gia, phan loai;

2. Bd trudng Bo Gido dyc va Pao tao thyc hién viéc dénh gia, phéan loai dbi
véi Giam déc Pai hoc Hué va Phé Gism déc Pai hoc Hué.

Diéu 11. Trinh ty, tha tuc ddnh gia

1. Cong chirc tu danh gia két qua cong tic theo nhiém vu duge giao, danh
gia nhan xét wu, nhugc didm trong cong téc theo Myc I va Il Mau sb 1.

2. Cong chic trinh bay ban ty danh gia két qua cong tac tai cudc hop cla
don vi d& céc thanh vién tham dyu cudc hop déng gép y kién. Céc y kién dugc
ghi vao bién ban va thong qua tai cugc hop.

Thanh phan tham dy 1a dai dién cap uy dang, cong doan, doan thanh nién
va trudng cac don vi tryc thude.

3. Cép uy dang cting cip noi cdng chirc cong tic cd ¥ kién bang vin ban
vé cong chirc duge danh gi4, phan loai.

4. Nop hd so danh gia céng chirc vé& Ban T4 chirc can bd Dai hoc Hué dé
téng hop trinh Gidm déc Pai hoc Hué.

5. Giam déc Dai hoc Hué tham khéo cac y kién tham gia tai Khoan 2
va Khoan 3 Didu nay, quyét dinh d4nh gi4, phén loai theo Muyc III, Myc IV MAu
so 1.

6. Giam déc Pai hoc Hué thong bao két qua danh gi4, phan loai cho cong
chirc theo quy dinh tai Piém a Khoén 1 Diéu 6 Quy dinh nay.

Piéu 12. Tiéu chi phén logi dinh gia cong chirc linh dgo, quin ly &
mirc hoan thanh xuit siic nhi¢m vu

Cong chirc 1anh dao, quan ly dat dugc tat ca cac tiéu chi sau day:
1. Ludn guong méu, chip hanh tét duong 16i, chi truong, chinh séch cua
Pang va phép luit ctia Nha nudc;



2.Co phém chét chinh tri, dao dirc tot; c6 161 séng lanh manh, chép hanh
nghiém ky luit, ky cuong trong co quan, td chic, don vi; tan tuy, c6 tinh thin
trach nhiém trong thyc hién nhiém vy, cong vu dugc giao;

3. C6 ning lyuc, trinh @0 chuyén moén nghiép vu; phéi hop chit ché va co
hidu qua v&i ddng nghiép, co quan, td chirc c6 lién quan trong qua trinh thuc
hién nhiém vy, cong vy;

4. C6 tinh than chi ddng, sang tao trong thuc hién nhiém vy, cong vy
dugc giao;

5. C6 thai @6 dung myc va xr sy vin hda trong thyc hi¢n nhiém vy, cdng
vy; thyc hién tdt viéc phong, chéng céc hanh vi cira quyén, hach dich, giy khé
khan, phién ha, tiéu cyc, tham nhiing, tham 6, lang phi;

6. Hoan thanh 100% nhiém vy theo chwong trinh, ké hoach cong tic nim
hoc, vugt tién d9, c6 chit lugng va hidu qua;

7. Hoan thanh kip thdi va bao dam chét lugng, hi¢u qua nhiém vy dot xuat;

8. C6 it nhit 01 cong trinh khoa hoc, dé 4n, d8 tai hoic c6 sang kién duogc
4p dung c6 hiéu qua trong hoat dong cong vu cua co quan, td chic, don vi dugc
cap truong hodc twong duong tré 1én cdng nhién;

9. Co quan, td chirc, don vi dugce giao lanh dao, quan 1y hoan thanh 100%
nhiém vu theo chuong trinh, ké hoach cong tac nim hoc; hoan thanh tét nhiém
vy dot xuét;

10. Lanh dao, quan 1y, didu hanh thyc hién nhiém vy hoan thanh vuot tién
do, c6 chét lugng, hidu qua;

11. C6 nang luc tap hop, xdy dung co quan, td chirc, don vi doan két,
théng nhit.

Piéu 13. Tiéu chi phin loai danh gia cdng chirc lanh dao, quén ly &
mirc hoan thanh ot nhiém vu

Coéng chirc 1anh dao, quan ly dat dugc tat ca céc tiéu chi sau day:

1. Céc tiéu chi quy dinh tai Khoan 1, 2, 3, 4, 5 Diéu 12 Quy dinh nay;

2. Hoan thanh 100% nhiém vy theo chwong trinh, k& hoach cong tac nim,
bao dam tién dd, chét lugng va hiéu qua;

3. Hoan thanh nhiém vy dot xuét;

4. Co quan, tb chirc, don vi dugc giao lanh dao, quan ly hoan thanh 100%
nhiém vy dugc giao theo chuong trinh, ké hoach cong tic nim; hoan thanh
nhiém vy dot xuét;

5. Lanh dao, quan 1y, didu hanh thyc hién nhiém vy bao dam tién d, chét
lugng va hiéu qua;



6. C6 ning lyc xay dyng co quan, tb chirc, don vi doan két, thng nht.
Picu 14. Tiéu chi phan loai danh gi4 céng chirc linh dao, quan ly &

mirc hoan thanh nhi¢m vy nhung con han ché vé niing lyc

Cong chirc 1anh dao, quan ly dat cac tiéu chi quy dinh tai Khoan 1, 2 Diéu
12 Quy dinh nay va c6 mét trong cac tiéu chi sau day thi phéan loai danh gia &
muc hoan thanh nhiém vu nhung con han ché vé ning lyc:

1. Co quan, t§ chirc, don vi dugc giao lanh dao, quan Iy hoan thanh tir
70% dén dudi 100% nhiém vy theo chuwong trinh, ké hoach cong téc nim;

2. Cong tac lanh dao, chi dao, diéu hanh thyc hién nhiém vu ca co quan,
to chirc, don vi cham tién d9;

3. Giai quyét cong viéc clia co quan, td chirc, don vi khong ding quy dinh
cua phép luit, chua gy hau qua phai c6 bién phap khic phuc;

4. Cong tac lanh dao, quan ly, diéu hanh thuc hién nhiém vu cta co quan,
t8 chirc, don vi chua bao dam chét lugng, hidu qua;

5. Co quan, tb chirc, don vi dugc giao lanh dao, quan ly xay ra mét doan két.

Diéu 15. Tiéu chi phin loai danh gia cong chirc lanh dao, quin Iy &

mirc khong hoan thanh nhi¢m vu

Céng chirc gilt chitc vy lanh dao, quan ly c6 mét trong céc tiéu chi sau
ddy thi phan loai danh gid & mirc khoéng hoan thanh nhi¢m vu:

1. Khong thyc hién hodc vi pham dudng 16i, chu truong, chinh sich cua
Péng hodc phap luat ciia Nha nudc bi cip cé thim quyén xir 1y ky luat hoc co
quan c6 thdm quyén xir ly theo quy dinh;

2. Vi pham ky luét, ky cuong hodc quy ché 1am viéc cia co quan, t§ chirc
don vi nhung chua dén muc bi xir Iy ky luat & hinh thirc cao nhat;

3. Khong hoan thanh nhiém vu tuong xting vé&i chirc danh dang gifr,

4. Thyc hién nhiém vy, céng vu c6 sai pham dén mirc phai c6 bién phap
khéc phuc;

5. Giy mét doan két trong co quan, tb chirc, don vi;

6. Hoan thanh duéi 70% nhiém vu theo chuong trinh, ké hoach céng
tac nam;

7. C6 hanh vi cira quyén, hach dich, gdy khé khin, phién ha, tiéu cyec,
tham nhiing, tham 6, lang phi bj xir ly ky luat;

8. Li’én quan tryc tiép dén tiéu cuc, tham 6, tham nhiing, lang phi tai cac
co quan, to chitc, don vi dugc giao phy trach va bi xir ly theo quy dinh cua
phap luét;



9. Co quan, t§ chirc, don vi dugc giao lanh dao, quan ly hoan thanh duéi
70% nhiém vu theo chuong trinh, ké hoach cong tic nim;

10. Chi dao, t6 chirc thyc hién nhiém vy cé sai pham dén muc phai cé
bién phép khic phuc;

11. Co quan, t§ chic, don vi duge giao linh dao, quan ly xay ra mét
doan két.

Chwong IIT
DANH GIA VA PHAN LOAI VIEN CHUC

Diéu 16. Noi dung danh gia vién chirc

1. Viéc danh gia vién chirc dugc xem xét theo céc ngi dung sau:

, a) Két qua thyc hién coéng viéc hodc nhi€ém vu theo hop déng lam viéc da
ky ket;

b) Viéc thuc hién quy dinh v& dao dirc nghé nghiép;

¢) Tinh than trach nhiém, thai d phuc vu nhén dan, tinh than hgp tic véi
ddng nghiép va viéc thyc hién quy tic img xir ciia vién chuec;

d) Viéc thyc hién cac nghia vy khéc cta vién chiec.

2. Viéc danh gia vién chirc quan ly dugc xem xét theo cic ndi dung quy
dinh tai Khoan 1 Diéu ndy va cic ndi dung sau:

a) Néang lyc 1anh dao, quan ly, diéu hanh va tb chirc thyc hién nhiém vy;

b) Két qua hoat dong ciia don vi dugc giao quan ly, phy trach.

Ditu 17. ThAm quyén va trach nhi¢ém danh gid, phin loai vién chirc

1. D6i véi truomg dai hoc thanh vién

a) Hiéu trudng truc tiép nhén xét, danh gia, phan loai dbi véi céc cip do
minh b nhiém va chju trach nhiém vé& két qua danh gi4, phén loai;

b) Cin c vao diéu kién cy thé, hiéu truong thyc hién viéc danh gi4, phin
loai ho#ic phan cbng, phin cap viéc danh gia vién chic, ngudi lao dong thude
thdm quyén quén ly. Ngudi duge giao thAm quyén danh gid, phén loai vién
chirc, ngudi lao dong phai chju trach nhi¢m trudc higu trudng vé két qua danh
gia, phéan loai.

2. Péi véi don vi truc thudc Pai hoc Hué

a) Thu truéng don vj tryc tiép nhén xét, danh gi4, phan loai dbi véi cép
trudéng va cép phé don vi tryc thude, chiu trdch nhi¢m vé két qua danh gia, phan
loai;



b) Cén cir vao diéu kién cy thé, thi trudng don vi thyc hién viéc dénh gia,
phén loai hodc phéan cong, phin cép viéc danh gia vién chic, ngudi lao dong
thudc thim quyén quén ly. Ngudi dugc giao thim quyén danh gia, phan loai
vién chirc, ngudi lao dong phai chiu trach nhi¢m truéc tht trudng don vi vé két
qua danh gié, phén loai.

3. Déi véi don vi thudc khbi Co quan Pai hoc Hué

Trudng don vi tryc tiép nhan xét, danh gia, phan loai déi véi vién chuc,
ngudi lao dong thudc don vi minh quén ly, chiu trach nhiém vé két qua déanh gia,
phéan loai.

4. Giam dbc Pai hoc Hué tryc tiép nhan xét, danh gi4, phan loai d6i véi
phé hiéu trudng cac trudng dai hoc thanh vién, cip truéng va cép phé cac don v
thudc khdi Co quan Dai hoc Hué, cép trudng va cap phé cac don vi tryc thudc
Pai hoc Hué, chju trach nhiém vé két qua d4nh gi4, phan loai.

Didu 18. Trinh ty, thi tyc d4anh gia vién chirc

1. Péi v6i vién chic gift chirc vy quan ly thudc thim quyén danh gia,
phan loai cia Giam déc Pai hoc Hué, gdm cac chirc danh dugc quy dinh tai
Khoan 4 Pidu 17 Quy dinh nay.

a) Vién chirc 1am béo céo ty danh gia két qua cong téc theo nhiém vy
dugc giao theo Myc I va Il M3u sb 2;

b) Vién chirc trinh bay ban ty danh gia két qua cong tac tai cude hop cia
don vi @& céc thanh vién tham dy cudc hop déng gép ¥ kién. Cac y kién dugc
ghi vao bién ban va thdng qua tai cudc hop. Thanh phan tham dy:

- Dbi v6i pho hidu truong: ban gidm higu, dai dién dang Uy co s, cong
doan co s@, doan thanh nién trudng, trudng cac don vi trye thuge truong;

- Bbi véi chp trudng va cap ph6 cac don vi tryc thude Dai hoc Hué: dai
dién dang uy hoidc chi ay (don vi khdng c6 dang bjd), cong doan co sd, doan
thanh nién (néu c6), trudng cac don vi tryc thude don vi;

- Déi véi chp trudong va cap pho cac don vi thue khéi Co quan Pai hoc
Hué: dai dién Ban Giam dbc Pai hoc Hué, dai dién dang ay co s&, cdng doan co
s&, doan thanh nién, trudng, phé cac don vi thugc khéi Co quan Pai hoc Hué;

¢) Cép uy dang cing cép hoic cip tdy ding cap trén tryc tiép (d6i véi cac
don vi khéng c6 cip iy dang ciing cép) c6 ¥ kién bing vin ban vé vién chic
dugce danh gié, phan loai;

d) Péi véi vién chirc 13 cip ph6 don vi, truéng don vi tham khao céc y
kién tham gia tai Diém b va ¢ Khoan ndy, c6 trich nhiém nhan xét bang vin ban
va d& nghj Giam d6c Pai hoc Hué xem xét, quyét dinh viéc danh gi4, phan loai;



d) Pbi véi vién chirc dimg diu don vi, Giam d6c Pai hoc Hué truc tiép
quyét dinh d4nh gia, phan loai theo Myc IV M3u sb 2 sau khi tham khéo cic y
kién tham gia tai Diém b, ¢ Khoan ndy va y kién cta tép thé don vj noi vién
chirc cong tac (theo Khoan 1 muc III M3u s6 2), nhén xét cia lanh dao don vi
cép trén tryc tiép phy trach don vi (theo Khoan 2 myc Il M3u s6 2).

2. Péi véi vién chire giit chirc vu quan ly khong thudc quy dinh tai Khoan
4 Piéu 17 Quy dinh nay

a) Vién chuc 1am béo céo ty dénh gia két qua cong tic theo nhiém vy
duoc giao theo Muc I va II Miu sb 2;

b) Vién chirc trinh bay ban ty d4nh gia két qua cong tic tai cudc hop cia
don vj d& cac thanh vién tham dy cudc hop déng gbp ¥ kién. Céc y kién dugc
ghi vao bién ban va thdng qua tai cugc hop;

Déi véi don vj c6 céc don vi cu thanh, thianh phan tham dy 13 dai dién
chp uy dang, cong doan, doan thanh nién va ngudi dimg dau cac don vi cau thanh.

Déi v6i don vi khong cb cac don vi cAu thanh, thanh phan tham dy 12 toan
thé vién chic, ngudi lao dong cua don vi.

¢) Cép uy dang ciing cdp hoic cép uy dang cAp trén tryc tiép (d6i véi cac
don vi khéng cé cip uy dang ciing cép) c6 y kién bing vin ban vé vién chirc
dugc danh gia, phan loai;

d) Déi véi vién chirc 13 cdp phé don vi, clp trudng, cip pho truc thude
don vi, trudng don vi tham khao céc y kién tham gia tai Piém b, ¢ Khoan nay,
c6 trach nhiém nhan xét bing vin ban va dé& nghj thu trudéng don vj xem xét,
quyét dinh viéc d4nh gi4, phan loai;

d) Pbi véi vién chirc 13 cép trudng don vi, thi truéng don vi quyét dinh
d4nh gi4, phan loai theo Myc IV MAu sb 2 sau khi tham khao c4c y kién tham
gia tai Piém b, c Khoan ndy va y kién cta tap thé don vj noi vién chitc cong téc
(theo Khoéan 1 myc III M3u s6 2), nhén xét cua lanh dao don vj cp trén tryc tiép
phu trach don vi (theo Khoan 2 myc III M3u s6 2).

2. Vién chic khéng giit chirc vy quan ly

a) Vién chic lam bdo céo ty dénh gia két qua cong tac theo nhiém vy
dugc giao theo Myc I va I MAu s6 2;

b) Vién chuc trinh bay ban ty d4nh gia két qua cong tic tai cudc hop cia
don vi @ cac thanh vién tham dy cudc hop déng gop y kién. Cac y kién dugc
ghi vao bién ban va thong qua tai cudc hop;

¢) Ngudi dimg diu don vi hodc ngudi duge giao thAm quyén dénh gi4
vién chirc tham khao y kién tham gia tai Diém 2 Khoan nay, quyét dinh d4nh
gi4, phan loai vién chuc;
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Ngudi duoc giao thAm quyén dénh gia vién chirc chiu trach nhiém vé két
qua danh gid, phan loai vién chirc trudc nguoi ding déu don vi.

3. H) so danh gid, phan loai vién chirc nép vé Phong Té chirc — Hanh
chinh (d6i véi truong dai hoc thanh vién va don vi tryc thuge), vé Ban T$ chuc
c4n bd (d6i véi khéi Co quan Dai hoc Hué).

4. Céc trudmg dai hoc thanh vién va don vi tryc thude tap hop va gii hd
so danh gia, phan loai cia dbi twong quy dinh tai Khoan 4 Diéu 17 Quy dinh nay
vé Ban T chic can by dé trinh Gidm dbc Pai hoc Hué quyét dinh danh gia,
phén loai.

Picu 19. Tiéu chi phin loai dinh gia vién chirc & mirc hoan thanh
xuét séc nhiém vy

1. Vién chuc khong giir chirc vy quéan 1y dat dugc tit ca céc tidu chi sau
day thi phan loai dédnh gid & mirc hoan thanh xuét sic nhiém vy:

a) C6 ning lyc, trinh d6 chuyén mén, nghiép vy t6t, hoan thanh 100%
cdng viéc ho#ic nhiém vy theo hgp ddng lam viéc da ky két, vuot tién do, c6 chat
lugng, hidu qua; nghiém tic chdp hanh sy phan cong cong téc cla ngudi cb
thdm quyén; c6 tinh thin trach nhiém cao, chi dong, sang tao trong thyc hién
nhiém vu dugc giao;

b) Hoan thanh tt c4c nhiém vy dot xuét;

¢) Thuc hién dang, diy di, nghiém tic cic quy dinh vé dao dirc nghé
nghiép, diéu 18, quy ché, ndi quy ctia co quan, don vi, cic quy dinh vé phong,
chéng tham nhiing, thyc hanh tiét kiém, chéng lang phi; tdm huyét véi nghé
nghiép, tdn tuy vdi cong viéc;

d) Thyc hién nghiém tiuc quy tic ung xtr cia vién chirc, c6 thai d¢ lich sy,
t6n trong trong phuc vy, giao tiép véi nhan dan; c6 tinh thin doan két, hop tac
hiéu qua, phbi hop chit ché véi dong nghiép, co quan, don vi c6 lién quan trong
qué trinh thyc hién nhiém vy;

d) Pat dugc mdt trong cac ti€u chi & Piéu 8 Quy dinh nay hoic c6 sang
kién dugc ap dung va mang lai hiéu qua trong viéc thyc hién cong tac chuyén
mon, nghé nghiép dugc cip truong holic tuong duong trd 1én cong nhan.

2. Vién chitc quan 1y dat dugc tit ca cac tiéu chi sau ddy thi phan loai
danh gia & mirc hoan thanh xuét sic nhiém vy:

a) Cac tiéu chi quy dinh tai Khoan 1 Diéu nay;

b) C6 y thirc chu dfng, sang tao trong cong tac diéu hanh, t chirc thyc
hién cong viéc;

¢) Trién khai va thyc hién tdt co ché tu chu, tu chju trach nhiém db6i véi
don vi su nghiép cong 18p theo quy dinh ctia phap luét;
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d) Co quan, don vi dugc giao quan 1y, diu hanh hoan thanh 100% khéi
lugng cong viéc, vugt tién dd, c6 chét lugng, hiéu qua.

Diéu 20. Tiéu chi phén loai danh gia vién chirc & mirc hoan thanh tot
nhiém vu

1. Vién chirc khong gifr chirc vu quan 1y dat dugc tit ca cac tidu chi sau
day thi phén loai d4nh gi4 & mitc hoan thanh tét nhiém vy:

a) C6 nang lyc, trinh d¢ chuyén moén, nghiép vu t6t, hoan thanh 100%
cong viéc hodc nhiém vu theo hop dong 1am viéc da ky két, bao dam tién do
chit lugng, hidu qua; nghiém tic chip hanh sy phin cong cong tac ciia ngudi cé
thAm quyén; c6 tinh than trach nhiém trong thyc hién nhiém vy dugc giao;

b) Céc tiéu chi quy dinh tai Diém b, ¢, va d Khoan 1 Piéu 19 Quy dinh nay.

2. Vién chirc quan 1y dat dugc tt ca cac tiéu chi sau ddy thi phan loai
d4nh gi4 & mic hoan thanh t6t nhiém vy:

a) C4c tiéu chi quy dinh tai Khoan 1 Diéu nay, Piém b va ¢ Khoan 2 Piéu
19 Quy dinh nay;

b) Co quan, don vi dugc giao quan 1y, diéu hanh hoan thanh 100% khéi
lugng cong viéc, bao dam tién do, chét lugng, hiéu qua.

Piéu 21. Tiéu chi phin loai dinh gia vién chirc & mirc hoan thanh
nhiém vy

1. Vién chirc khong gilt chirc vu quan ly dat dugc t4t ca cac tiéu chi sau
day thi phén loai danh gia & mirc hoan thanh nhi¢m vu:

a) C6 ning lyc, trinh d§ chuyén mon, nghi¢p vy t6t, hoan thanh tir 70%
dén dudi 100% cong viéc hoic nhiém vy theo hop déng lam viée da ky két,
trong d6 c6 cong viéc con cham vé tién do, han ché vé chét lugng, hidu qua; cé
tinh than trach nhiém trong thyc hién nhiém vy dugce giao;

b) Céc tiéu chi quy dinh tai Piém b, ¢ va d Khoan 1 Diéu 19 Quy dinh nay.

2. Vién chitc quan Iy dat dugc tit ca cac tidu chi sau ddy thi phan loai
danh gia & mirc hoan thanh nhiém vy:

a) Céc tiéu chi quy dinh tai Khoan 1 Diéu niy;

b) Nghiém ttic thyc hién co ché ty chu, tw chiu trich nhiém déi véi don vi
su nghiép cong lap theo quy dinh cua phap luét;

¢) Co quan, don vj dugc giao quan 1y, diéu hanh hoan thanh tir 70% dén
dudi 100% khéi lugng cong vic.
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Diéu 22. Tiéu chi phéin loai danh gia vién chirc & mirc khong hoan
thanh nhi€¢m vu

1. Vién chirc khong gitf chirc vu quan ly c6 mot trong céac ti€u chi sau day
thi phan loai déanh gia & mic khong hoan thanh nhi¢m vy:

a) Hoan thanh duéi 70% cong viéc hodc nhi¢m vy theo hop ddng lam viéc
da ky két;

b) Chua nghiém tiic chap hanh sy phan cong cong tac ctia ngudi c6 thdm
quyén; thiéu tinh than trach nhiém trong thyrc hién nhiém vy dugc giao;

¢) Thuc hién cong viéc hodc nhi¢m vy khéng dat yéu cau;

d) Vi pham quy trinh, quy dinh chuyén mén, nghiép vy;

d) Vi pham quy tic umg xit, dao ditc nghé nghiép cia vién chirc, gay
phién ha, sach nhidu v&i nhan dan dén mirc phai xir Iy ky ludt;

e) C6 hanh vi chia ré nfi b9, gy mét doan két tai co quan, don vi;

g) Khéng c6 tinh thin phéi hgp v&i ddng nghiép, co quan, don vi 6 lién
quan trong qué trinh thyc hi¢n nhiém vy dé anh huong dén két qua hoat dong
cua don vi;

h) Vi pham ky luat, vi pham phap ludt trong thyc hi¢n nhiém vy dén murc
phai xir 1y ky luat.

2. Vién chirc quan ly c6 mét trong céc tiéu chi sau day thi phén loai danh
gid & mic khong hoan thanh nhi¢m vu:

a) Céc tidu chi quy dinh tai Khoan 1 Piéu nay;

b) Viéc quan ly, diéu hanh thyc hién cong viéc han ché, khong dat hiéu
qua, khong dap Umg yéu cau cong viéc;

c) Dé xay ra cac vu vi pham ky ludt, vi pham phap luét dén mirc phai xtr
ly ky luat;

d) Co quan, don vj dugc giao quan ly, didu hanh hoan thanh duédi 70%
khéi luong cong viéc.

Chuwong IV
PANH GIA VA PHAN LOAI NGUOI LAO PONG

Piéu 23. Noi dung danh gia ngudi lao djng

Viéc danh gia nguoi lao ddng duge xem xét theo cac ndi dung sau:

1. Két qua thyc hién cdng viéc hojc nhiém vy theo hgp dong lao déng da
ky két;
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2. Viéc thyc hién quy dinh vé dao dirc nghé nghiép;
~ 3.Tinh than trach nhiém, théi d9 phuc vy nhén dén, tinh thin hop tac véi
dong nghiép va viéc thyc hién quy tdc ing xir;
4. Viéc thuc hién cic nghia vy khéc ctiia ngudi lao dong.
Piéu 24. Thim quyén, trich nhiém, trinh ty, thé tuc va tiéu chi danh
gia, phan loai ngwdi lao ddng: thuc hién nhu dbi véi vién chic.

Chwong V
BO SUNG LY LICH CONG CHUC, VIEN CHUC, NGUGOI LAO PONG

Piéu 25. Myc dich, nji dung

1. Bb sung kip thdi, ddy du céc théng tin méi 6 lién quan dén ban thén,
quan hé gia dinh va x& hoi dé cép nhét, hoan thién hd so, phuc vu cong tic quin
1y hd so cong chirc, vién chire, ngudi lao dong.

2. Nhitng thong tin phat sinh c6 lién quan dén ban than, quan hé gia dinh
va xa hoi cuia cdng chirc, vién chirc, nguoi lao ddng trong nam.

Diéu 26. Trinh ty, tha tuc ké khai

1. Céng chirc, vién chirc, ngudi lao dong ké khai bd sung theo céc ndi
dung yéu cdu tai mau Phiéu bd sung 1y lich theo Mau 4a-BNV/2007 ban hanh
kém theo Quyét dinh s6 06/2007/QP-BNV ngay 18 thang 6 nim 2007 ctia B
truong B NGi vy kém theo cac minh chimg bd sung (nhu ban sao vin bing,
chimng chi, bang khen...).

2. Ngudi dimg dau don vi tryc tiép hodc ty quyén cho Trudng Phong T
chirc - Hanh chinh xac minh, ky tén, déng ddu xdc nhan vao Phiéu bd sung 1y
lich ciia cong chire, vién chirc, nguoi lao dong. Pbi v6i Phiéu bd sung 1y lich ciia
ngudi dimg d4u don vi, cAp phé clia ngudi dimg dau don vi x4c minh, ky tén,
déng déu xéc nhan.

Diéu 27. Lwru trir

Phiéu b sung 1y lich cong chic, vién chirc, ngudi lao dong luu hd so theo
phan cp quan ly.

Chwong VI
TO CHU'C THUC HIEN

Diéu 28. Ché d$ bdo cdo
Céc trudng dai hoc thanh vién va don vi trye thudc bio céo két qua danh
gi4 cong chirc, vién chirc, ngudi lao dong giri vé Pai hoc Hué (qua Ban T chirc
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cén bo) trudc ngay 15 thang 8 hang nim (miu s6 4) d& Pai hoc Hué téng hop
bao cdao Bo Gido duc va Dao tao.

Piéu 29. Piéu khoan thi hanh

1. Quy dinh nay dugc ap dung théng nhét trong Dai hoc Hué va c6 hiéu
Irc theo quyét dinh ban hanh ciia Giam d6c Pai hoc Hué.

2. Hiéu trudng cac truong dai hoc thanh vién, thu truéng cac don vi tryc
thudc chju trach nhiém t4 chirc thyc hién viéc dénh gia, phan loai d6i véi cong
chirc, vién chirc, nguoi lao dfng hang ndm theo Quy dinh nay.

3. Can ctr diéu kién cu thé cua don vi, Thua truéng don vi xiy dung cac
tiéu chi chi tiét 48 danh gia, phéan loai céng chirc, vién chirc, ngudi lao dong,
trong d6 phai tinh dén ty 18, khéi lugng céng viéc cla cong chic, vién chiec,
nguoi lao dong da thyc hién so voi khéi lugng cong viéc chung ctia don vi khi
thyue hién viéc danh gi4; khuyén khich 4p dung cong nghé thong tin dé thyc hién
danh gia, phin loai céng chirc, vién chic, nguoi lao dong bao dam khéng trai
voi Quy dinh nay.

4. Trong qué trinh thyc hién, néu c6 vuéng mic phat sinh, cin phan 4nh
kip thoi vé DPai hoc Hué (qua Ban T chirc can bd) dé Giam dbc Pai hoc Hué
xem xét, giai quyét./

Nguyen Quang Linh
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Méu s6 01

Tén co quan, CONG HOA XA HOQI CHU NGHIA VIET NAM
td chirc, don vi Pic lap — Tu do — Hanh phic

PHIEU PANH GIA VA PHAN LOAI CONG CHUC

Niam hoc 20...
| 3 (002 B 1 1 LRSS
Chirc VU, ChITC danh: .......coooeiiiieiieiiiiinreertecreeeneeeseeesaeeesseerssnessssesessnsssssesssssessasossesssanens
DON Vi CONG LAC: ...eivvieiiiirriiinieiniteniisisnesesestssresnessesasesssansssessessassssesassssssassssssesssssasnses
Ngach coéng chrc: .....oocevvvennnnene. Bac:i....coiiiiiiiiiinns Hé s6 luong: ....cocceevvenenee.

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA
CONG CHUC
1. Chip hanh dudng 16i, chi truong, chinh sich ctia Pang va phép luat ciia Nha nudec:

...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................
...........................................................................................................................................

IL. TU PANH GIA, PHAN LOAI CUA CONG CHUC
1. P4nh gia vu, nhugc diém:

-------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------
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2. Phén loai danh gia:

(Phén logi ddnh gid theo 1 trong 4 micc sau: Hoan thanh xudt sdc nhiém vu; hoan
thanh tot nhiém vu; hoan thanh rhi¢m vu nhung con han ché vé ning luc; khéng hoan
thanh nhiém vu)

Ngay....thdng....ndm 20...
Cong chirc ty danh gia
(ky tén, ghi ré ho tén)

III. Y KIEN CUA TAP THE PON V] VA LANH PAO TRUC TIEP QUAN LY
CONG CHUC

1. Y kién cua tap thé don vj noi cong chirc cong tac:

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Ngay....thdng....ndm 20...
Thi trudng tryre tiép d4nh gia
(ky tén, ghi ré ho tén)

IV. KET QUA PANH GIA, PHAN LOAI CONG CHUC CUA CAP CO THAM
QUYEN

1. Nhén xét uu, nhuge diém:

2. Két qua danh gi4, phan loai cong chic:

(Phén logi ddnh gid theo 1 trong 4 mirc sau: Hoan thanh xudt sdc nhi¢ém vu; hoan
thanh tot nhiém vu; hoan thanh nhiém vu nhung con han ché vé ndng luc; khong hoan
thanh nhiém vy)

Ngay....thdng....ndm 20...
GIAM POC PAI HQC HUE
(ky tén, ghi ro ho tén, dong ddu)
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Méu 56 02

PAI HQC HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TEN PON V] Pjc lip — Ty do — Hanh phiic

PHIEU DANH GIA VA PHAN LOAI VIEN CHUC

Niam hgc 20...
5 (0 R 1 =1 O OO
Chirc vy, chirc danh NZH& NERIEP: .......ceeevvereeeeeerrrsrerrnessesssesssssessessssessesssessssesssessesesssses
DON VI CONG LAC: ...ttt st s s s as s saessaessasssnessn e s sn e s snas
Hang chirc danh nghé nghiép: ..............eun..... Bic:........... Hé sb luong: .................

I. TU PANH GIA KET QUA CONG TAC, TU DUGNG, REN LUYEN CUA
VIEN CHUC:
1. Két qua thyc hién cong viéc hodic nhi¢ém vu theohgp déng lam viéc dd ky Kkét:

-------------------------------------------------------------------------------------------------------------------------------------------

3. Tinh thén trich nhiém, thai 0 phuc vy nhan dén, tinh thin hop tac vai dong nghiép
va viéc thyc hién quy tic ing xir ciia vién chuc:

-------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
5. Nang lyc lanh dao, quan 1y, diéu hanh va t6 chic thyc hién nhi¢m vy:

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

II. TU PANH GIA, PHAN LOAI CUA VIEN CHUC
1. Panh gia wu, nhugc diém:

2. Phan loai danh gia
(Phén logi ddnh gid theo 1 trong 4 mitc sau; Hoan thanh xudt sdc nhiém vu; hoan
thanh t6t nhiém vu; hoan thanh nhiém vu; khong hodan thanh nhiém vy)

-------------------------------------------------------------------------------------------------------------------------------------------
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Ngay....thang....nam 20...
Vién chirc ty dinh gia
(ky tén, ghi ré ho tén)

III. Y KIEN CUA TAP THE PON V] VA LANH PAO TRUC TIEP QUAN LY
VIEN CHUC
1. Y kién cua tap thé don vi noi vién chirc cong téc:

-------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

Ngay....thdng...ndm 20...
Thi truéng tryc tiép dinh gia
(ky tén, ghi ré ho tén)

IV. KET QUA DANH GIA, PHAN LOAI VIEN CHUC CUA CAP CO THAM
QUYEN

1. Nhén xét vu, nhugc diém:

2. Két qua d4nh gi4, phan loai vién chuc:

(Phén logi ddnh gid theo 1 trong 4 mirc sau: Hoan thanh xudt sdc nhiém vu; hoan
thanh 16t nhiém vu; hoan thanh nhiém vu; khéng hoan thanh nhiém vy)

-------------------------------------------------------------------------------------------------------------------------------------------

Ngay....thdng....nam 20...
Thi trwéng don vj
(kp tén, ghi ré ho tén, dong ddu)
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Méu sé 03

PAI HQC HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TEN PON V] Pic lip — Ty do — Hanh phiic

PHIEU PANH GIA VA PHAN LOAI NGUOI LAO PONG
N:iim hoc 20...

| 3 (02 1 () | Lo OO
CONg VIEC NOP AONG: ......oooviiiriiiicrciititctcrctnetcne e sn e e s a s s sa e
PON Vi CONG LAC: ..ottt sssse s s e saesssae s e ssasssaessnsssasssassas

M3 ngach twong duong hién hudng: ...................... Bic:........... Hé sb luong: .......
I. TU PANH GIA KET QUA CONG TAC, TU DUOGNG, REN LUYEN CUA
NGUOI LAO PONG:

1. Két qua thyc hién cong viéc hojic nhiém vy theohgp ddnglao dong da ky két:

-------------------------------------------------------------------------------------------------------------------------------------------

3. Tinh thin trach nhiém, thai d§ phuc vu nhén dan, tinh than hop tic véi ddng nghiép
va viéc thyc hién quy tic img xir ciia ngudi lao dong:

-------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

II. TY PANH GIA, PHAN LOAI CUA NGUOI LAO PONG
1. P4nh gi4 wu, nhugc diém:

2. Phan loai dénh gia
(Phén logi ddnh gid theo 1 trong 4 mitc sau; Hoan thanh xudt sdc nhiém vu; hoan
thanh tét nhiém vu; hoan thanh nhiém vy; khéng hoan thanh nhiém vy)

Ngay....thang....ndm 20...
Ngudi lao dong ty dinh gia
(ky tén, ghi ro ho tén)
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IIL. Y KIEN CUA TAP THE PON V] VA LANH PAO TRUC TIEP QUAN LY
NGUOI LAO PONG

1. Y kién cta tdp thé don vi noi ngudi lao dong cong tac:

-------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

Ngay....thdng....ndm 20...
Thi trudmg tryc tiép danh gia
(ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA, PHAN LOAI NGUQI LAO PQONG CUA CAP CO
THAM QUYEN

1. Nhin xét wu, nhugc diém:

2. Két qua dénh gi4, phan loai ngudi lao dong:

(Phén logi dénh gid theo 1 trong 4 mitc sau: Hoan thanh xudt sdc nhiém vu; hoan
thanh tot nhiém vu; hodan thanh nhiém vu; khéng hoan thanh nhiém vu)

-------------------------------------------------------------------------------------------------------------------------------------------

Ngay....thdng....ndm 20...
Thi trwéng dom vi
(ky tén, ghi ré ho tén, dong ddu)
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Mau sé 04

PAI HOC HUE CONG HOA XA HOQI CHU NGHIA VIET NAM
TEN PON V] Pijc lap — Ty do — Hanh phiic
BANG TONG HQP KET QUA
PANH GIA CONG CHUG, VIEN CHUC, NGUOI LAO PONG
NAM HOC .....cevvvneerrenneen
TT Ho va tén Chure vy Ty 1§ (%)
1 2 3 4

I. Hoan thanh xuét sic nhiém vy

1

2

Tong

I1. Hoan thanh t6t nhiém vy

1

2

Téng

III. Hoan thanh nhi¢m vy

Tong

IV. Kh6ng hoan thanh nhi¢m vy

1

2

Tong

Thira Thién Hué, ngay ... thdng... ndm ...
NGUOI TONG HQP THU TRUGNG DPON V]
(Ky tén, déng ddu)
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PAI HQC HUE Méu 4a-BNV/2007

PHIEU BO SUNG LY LICH CONG CHUC, VIEN CHUC, NGUOI LAO DPONG

(Ttr thang/ ndm....... ..... dén thang/ ndm............)
1. Ho va tén khai sinh (Viét Chif in hOA): .....cceveveererrerierersserssssssenssssssenssassssssossessessessescssesesssessees
2. Ngay/ thang/ nim sinh:...........cocovvviiiiiininennan Gidi tinh (Nam/nl) .....cceeeeerenerccenenenes
3. Chirc vy (chitc danh) hi€n tai: ......c.coverveneneniniiininnninininiesnsnessessenssesesesssessessessessessesansnes

------------------------------------------------------------------------------------------------------------------------------------------------------

4. Ngach cong chirc (vi€n chlic):......ccovvvuiiiniiiniiiiinnninnnn. ,Mangach: .....ccccocvevrnvcncnenens
5. Bac luong:...., H¢ s6:...... Ngay hudng...... lovid.o.... , Phu cép chtrc vu:...... Phu cép khéc.
6. Ngay vao Pang cfng san Vi¢t Nam:....... [eeers leeeen.. , Ngay chinh thirc:....../....../ ...

1. THAY POI VE CHUC DANH, CHUC VU, PON V] CONG TAC
(Chi k€ khai nhiing thay dbi hodc bd sung vé chirc danh, chirc vy, don vi cong téc so v6i thoi
diém trudc)

Chirc danh, chitc vy dugc bd nhiém, biu cir, diéu ddng, mién nhiém
Tir thang, ndm (trong dang, chinh quyén, doan thé, tb chirc cia nuéc ngoai hoic lién
dén thang, nam | doanh véi nu6c ngoai), thay ddi v& ndi dung cong viée, don vj cong tac,
danh hi¢u dugc phong ting...

IL. PAO TAO, BOI DUGNG NANG CAO TRINH PQ CHUYEN MON, NGHIEP VU
(Chi khai bb sung sau khi d2 két thic khéa ddo tao, bdi dudng)

Co s& ddo tao, | Chuyén nganh dao | Thoi gian dio tao, bdi | Hinh thttc | Vin bing,
bdi dudng tao, bdi dudng dudng dao tao, BD | chimg chi
codeenei =i
void i = id
codii =i,

Ghi chi: Hinh thirc hoc: chinh quy, tai chirc, chuyén tu, bbdi dudng...; Vin bing TSKH, TS,
Ths, cir nhan, k¥ su...... hogc chung chi

III. KHEN THUONG (chi khai nhitng phét sinh méi)

------------------------------------------------------------------------------------------------------------------------------------------------------



IV. KY LUAT (chi khai nhitng phét sinh méi)

------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------

V. DI NUOC NGOAI

(Tir 6 théng tr& 1én tinh 6 ngdy....../....../...... dénngay....../....../...... &i nu6c nao? Da
1am viéc & co quan, td chirc nio? Ngi dung cong viéc)

......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................
......................................................................................................................................................

......................................................................................................................................................

......................................................................................................................................................

......................................................................................................................................................

VIL VE KINH TE BAN THAN (nha &, d4t & (ty 1am, mua, dugc cip, thira ké) va tai san c6
gi4 tri 16n khéc theo quy dinh cua phép luit (chi khai nhimg phat sinh so véi thoi diém truée
do6):

------------------------------------------------------------------------------------------------------------------------------------------------------
.....................................................................................................................................................
------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------

VIIL VE GIA PINH: (k& khai nhimg phat sinh méi vé& s lugng va hoan canh kinh té, chinh
tri ciia c4c thanh vién trong gia dinh (b6 mg, vg, chong, cic con, anh chj em rudt...)

------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------

e eeey NEAY.... ... thdang..... ndm.......... ... , ngay.. ... thdng...... ndam......
Ngudi khai bd sung Tha trudng don vj
(Ky, ghird ho tén) (K, ghi ré ho tén, dong ddu)
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