DAI HOC HUE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC KHOA HQC DPoc lAp — Tw do — Hanh phic
$6:1219/QP-BDHKH Thira Thién Hué, ngay 18 thang 12 nam 2020
QUYET PINH

Vé viéc ban hanh Quy dinh T chirc thi va chAm thi két thiic hoc phan
béac dao tao dai hoc hé chinh quy

HIEU TRUONG TRUONG PAI HQC KHOA HQC

Can cir Nghi dinh s6 30/CP ngay 04 thing 4 nam 1994 ciia Chinh phii vé viéc thanh
ldp Dai hoc Hué va céc truong thanh vién truc thuéc va Thong tw 10/2020/TT-BGDDT
ngay 14 thang 5 nam 2020 ciia BY truéng B6 GDE&PT vé viéc ban hanh Quy ché Té chirc
va hoat dong cua Dai hoc viing va cdc co so gido duc dai hoc thanh vién;

Can cir Quyét dinh s6 1389/0D-DHH ngay 10 thang 7 nam 2014 cua Gidm déc Pai
hoc Hué vé viéc ban hanh Quy dinh nhiém vy, quyén han ciia Pai hoc Hué, cdc truong
thanh vién va don vi truc thudc;

Can cir Quyét dinh s6 489/0P-PHKH ngay 30 thang 10 nam 2015 ciia Hiéu triedong
Truwong Dai hoc Khoa hoc vé viéc ban hanh Quy ché t6 chirc va hoat dong cua Truong
Pai hoc Khoa hoc thuéc Pai hoc Hué; Quyét dinh s6 366/OD-DHKH ngay 16 thang 6
nam 2015 cua Hiéu truong Truong Pai hoc Khoa hoc vé viéc ban hanh Quy dinh chuc
nang, nhiém vy cua cdc don vi va cac Hoi d&ng truc thuoc Truong Pai hoc Khoa hoc;

Can civ Quyét dinh s6 257/QD-PHKH ngay 03 thang 9 ndam 2015 ciia Hiéu truong
Trieong Pai hoc Khoa hoc vé viéc ban hanh Quy ché hoc vu ddo tao dai hoc hé chinh quy
theo hé théng tin chi tai Truong Pai hoc Khoa hoc;

Xét d@é nghi cia éng Truéng Phong Khdo thi va Bdo dam chat lwong gido duc.

QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh To chirc thi va cham thi két
thlc hoc phan bac dao tao dai hoc hé chinh quy.

Piéu 2. Quy dinh nay c6 hiéu luc ké tir ngay ky ban hanh, cic vin ban trudc day trai
v6i Quy dinh nay déu bi bai bo.

Piéu 3. Trudng cac don vi truc t}luéc, vién’ chue, lao d(f)r}g hop déng, giang vién,
thinh giang va sinh vién c6 lién quan dén ky thi két thiic hoc phéan bac dao tao dai hoc hé
chinh quy tai Truong Pai hoc Khoa hoc chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu diéu 3 d€ thi hanh;

V0 Thanh Tung



_ DAITHOC HUE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KHOA HQC DPéc 1ap — Tu do — Hanh phiic
QUY PINH

To chirc thi va cham thi két thic hoc phan
béac dao tao dai hoc hé chinh quy
(Kém theo Quyét dinh sé 1219/0D-PHKH ngay 18 thing 12 nam 2020
cua Hiéu truong Truong Dai hoc Khoa hoc)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong ap dung

1. Vin ban nay quy dinh vé quyén han va trach nhiém cta cac don vi, c4 nhén lién
quan trong ky thi két thuc hoc phan (KTHP) bac dao tao dai hoc hé chinh quy; quy dinh
cong tac cham thi KTHP bac ddo tao dai hoc hé chinh quy ddi véi bai thi viét (tw luan va
trac nghiém), van dap, van dap truc tuyén, thi trén may tinh, tiéu luan, v& my thuat va do an
tai Truong Pai hoc Khoa hoc, Pai hoc Hué.

2. Quy dinh nay ap dung ddi véi cac don vi true thude, vién chic, giang vién, thinh
giang, sinh vién (SV) bac dao tao dai hoc hé chinh quy cua truong Pai hoc Khoa hoc, Pai
hoc Hué.

Piéu 2. Trach nhiém, quyén han ciia cac don vi, ca nhan lién quan

1. Phong Dao tao dai hoc va Cong tac sinh vién (DTPH va CTSV)

a) Xay dung lich thi guri cho cac Khoa, Phong chirc nang lién quan va cap nhat 1én
Website Trang thong tin dao tao tin chi cia Truong trudc ngay thi ddu tién 02 tudn.
Trong trudng hop lich thi dd ban hanh nhung c6 diéu chinh, bd sung hodc thay ddi can
phai thong bao va sao giri cho cac don vi lién quan trude 05 ngay lam viéc.

b) Lich thi bao gom cac thong tin sau: Sé thir ty, ngay thi, gio thi, ma hoc phan, tén
16p hoc phan, s6 tin chi, sé SV, thoi gian 1am bai, hinh thirc thi, phong thi va sb lugng SV
[Mau LT].

¢) B4 tri phong thi tach biét voi khu vuce ¢ cac phong dang hoc. S6 lwong SV trong
mdt phong thi ddm bdo theo quy dinh.

d) Cong b diém KTHP; diéu chinh diém thi trén Website Trang thong tin dao tao
tin chi ctia Trudng; phan céng can bo giam sat (ddi véi hinh thire thi vin dap truc tuyén)
khi c6 yéu cau.

d) Guri “Bién ban thu bai va ghi diém thi” cho Phong Khao thi va Bao dam chat luong
gido duc (KT va BPCLGD) trude thoi gian thi cia hoc phan d6 t6i thiéu 03 ngay lam viéc.
“Bién bdn thu bai va ghi diém thi” phai c6 day du cac thong tin yéu cau [Mau ChT1].

e) Luu trir ban gdc cac bién ban sau: Bién ban thu bai va ghi diém thi; Bién ban
cham thi; Tai liéu phiic khao bai thi KTHP.



2. Phong Khao thi va Bao dam chat luong gido duc

a) Du klen dé xuit va chuan bi co s vat chit; vin phong pham can thiét phuc vu
ky thi nhu: gidy in sao dé thi, gidy thi, tii dung bai thi...; cung cap bi dung d¢ thi va déap
an cho cac Khoa quan 1y chuyén mon.

b) Piéu dong, phan cong can b coi thi (CBCT); phan cdng can bo diéu hanh thi va
can bo giam sat (dbi véi hinh thire thi vin dap truc tuyén).

c) Nhan dé thi, dap an tir Tro Iy dao tao dai hoc (TLDTPH) cua cac Khoa quan 1y
chuyén mén.

d) Thuc hién cong tac xir 1y, in sao, bao mat va cung cap dé thi.

d) Diéu hanh thi, xtr Iy cac van dé lién quan dén CBCT, dé thi.

e) Thu bai thi sau mdi budi thi; thuc hién viéc xur 1y phach, quan Iy cudng phéch;
ban giao bai thi, d¢ thi va dap an, Bién ban cham thi cho TLDTDPH cua cac Khoa quan ly
chuyén mén.

) Quan ly bai thi va thyc hién nhiém vy nhu mét Khoa quan 1y chuyén mén d6i voi
cac hoc phan Nha truong moi thinh giang.

h) Nhén Bién ban cham thi; rédp diém thi tir Bién ban chm thi vao Bién ban thu bai va
ghi diém thi; nhap diém thi lén Website Trang thdng tin dao tao tin chi cua Trudng; giao ban
goc Bién ban thu bai va ghi diém thi va Bién ban cham thi cho Phong BTPH va CTSV.

1) Quan ly phic khao bai thi; luu trir hoé so cham thi theo quy dinh; 13p béo céo tong
két vé ky thi KTHP cudi moi1 hoc ky.

3. Trach nhiém cta cac Khoa tryc thudc

_a) TLDTDH nhan bi dung dé thi va dap an tai phong Phong KT va BBCLGD; nop
deé thi va dap an cho Phong KT va BPCLGD dung theo quy dinh tai Piéu 4, Diéu 5, Diéu
6 cua Quy dinh nay.

b) Phan cong CBCT theo diéu dong ctia Phong KT va BBCLGD.

c) TLDTDPH nhan bai thi tr Phong KT va BDCLGD theo quy dinh tai Khodn 1,
Diéu 12 cua Quy dinh nay.

) d) B6 tri dia diém chdm thi tai Khoa;,lép ké hoach chdm thi va phan cong can bo
cham thi (CBChT); di€u hanh cong tac cham thi, xt Iy va chiju trach nhiém truéc Nha
truong ve thoi gian, quy trinh va két qua cham thi.

~d) Thanh 1ap T6 phuc khao va tién hanh phiic khéo khi ¢6 yéu ciu; luu trit ho so
cham thi, ho so phtc khao theo quy dinh.

4. Trach nhiém cta cac phong chirc ning, Ban Chi dao thi va Poan Kiém tra Hoc
chinh va Hanh chinh

a) Phong Ké hoach, Tai chinh va Co so vat chét chuan bi cac diéu kién dam bao t6t
cho ky thi nhu: phong thi, h¢ théng wifi, cung cap vat tu, van phong pham can thiét cho
ky thi theo dé nghi cua cac don vi; giai quyét tit ca cac van dé lién quan dén hoc phi cia
SV; tham muu cho lanh dao Nha truong dinh muc hd trg va cac thu tuc thanh toan cho
cac cé nhan, don vi tham gia t6 churc ky thi.

~ b) Phong T chirc va Hanh chinh phdi hop véi cac don vi lién quan theo ddi viée
chap hanh Quy dinh nay va coi day la mot trong nhiing tiéu chi trong viéc phan loai can
bd, vién chirc va binh xét thi dua, khen thudng hang nam ctia Nha truong.

¢) Ban Chi dao thi va Poan Kiém tra Hoc chinh va Hanh chinh phan cong cén b
kiém tra, gidm sat viéc thuc hi€n Quy dinh nay cua CBCT va SV; tién hanh 1ap bién ban



dé nghi Nha truong xur ly dbi voi cac truong hop vi pham va bao cao Hiéu trudng vio
cuoi moi dot thi.

5. Trach nhiém cua can bo coi thi (CBCT)

a) CBCT phai c6 trinh d6 dai hoc tr¢ 1én.

b) Cén bo da duoc didu dong coi thi néu ban dot xuat phai bao céo kip thoi cho lanh
dao don vi ciia minh dé cir ngudi thay thé. Néu ving khong c6 1y do, khéng c6 ngudi
thay thé, budi thi s& bi hoan, CBCT da dugc diéu dong phai chiu hoan toan trach nhiém.

¢) CBCT khong duoc 1am nhiém vu tai phong thi c6 ngudi than (cha, me, vo/chdng,
con, anh, chi, em rudt) dy thi; phai deo phu hi¢u CBCT; khong dugc st dung dién thoai
di dong trong khi 1am nhiém vuy; khong duoc gitp d& SV 1am bai thi dudi bat ky hinh
thirc nao; khong duoc 1am viéc riéng, khong duoc hat thude, udng bia, ruou; phai c6 mat
dung gio va thuong xuyén tai phong thi dé thuc hién cac nhiém vu theo trinh tu sau day:

- CBCT phai c6 mat tai Phong KT va BBCLGD trudc gio thi 15 phut. CBCT1 nhan
Bién ban thu bai va ghi diém thi; tii dung gidy thi, gidy nhap va cdp ho so tai phong thi;
CBCT2 nhan d thi. Phong KT va BPCLGD chi ban giao dé thi cho nhitng phong thi da
c6 di 02 CBCT. Sau 10 phut ké tir gid thi bat dau, nhirg phong thi con thiéu CBCT s& bi
hoan budi thi.

- Panh s bao danh, goi tén SV vao phong thi va kiém tra thé SV (hoic cac gidy to
ty than c6 dan anh), kiém tra cic vat dung cho phép SV dugc mang vao phong thi,
khong dé SV mang vao phong thi moi tai lidu va vat dung da bj cdm theo quy dinh tai
Piém b, Khodn 6, Piéu 2 ciia Quy dinh nay; huéng din SV ngdi ding chd quy dinh.
Khong dé SV chua hoan thanh nghia vu ndp hoc phi du thi, trir trudng hop SV ¢6 Pon
xin gia han ndp hoc phi (Ban giam hi€u ky duyét). Nhing SV ndp hoc phi mudn phai c6
Glay xac nhan ciia Phong Ké hoach, Tai chinh va Co s¢ vat chit méi duoc du thi.
Néu SV khong co thé SV (hodc cac gidy to tiy than c6 dan anh) phai lam gidy cam doan
(c6 du chir ky cua 02 CBCT, SV lam cam doan va SV trong phong thi lam ching). Ghi
day du thong tin budi thi trén bang.

- CBCT ky va phat gidy thi, gidy nhap; boc, kiém tra dé thi va phat dé thi cho SV;
trong trudng hop dé thi co sai sot thi ngay 1ap tirc béo cho can bo diéu hanh thi dé kip
thoi xur ly.

- Trong gio 1am bai thi, mét CBCT bao quat tir ddu phong dén cubi phong, CBCT
con lai bao quét tir cudi phong dén dau phong cho dén hét gio thi. Khi SV hoi diéu gi,
CBCT chi dugc tra 10i cong khai trong pham vi quy dinh. Néu ¢6 SV vi pham ky luat,
CBCT phai 1ap bién ban xir 1y theo dung quy dinh tai Khodn 2, Diéu 3 ciia Quy dinh nay.
Chi cho SV ra khoi phong thi sau 2/3 thoi gian 1am bai thi; phai thu lai dé thi, gidy nhap
(d6i v6i hinh thirc thi ty luan) va chi cho SV ra khoi phong thi khi hét gid lam bai thi (d6i
v6i hinh thuc thi tric nghiém). Néu c6 tinh hudng bat thuong phai bao ngay cho Ban chi
dao thi dé giai quyét.

- Hét gio 1am bai thi, CBCT yéu cdu SV ngimg lam bai thi, goi tén timg SV 1én ndp
bai. Khi thu bai thi phai dém du s6 to gidy thi ciia SV da ndp, yéu cau SV ghi dung sb to
gidy thi va ky tén vao “Bién bdn thu bai va ghi diém thi”. CBCT phai thu bai cua tat ca
SV, ké ca SV di bi xtr 1y vi pham quy ché thi. Khi thu bai phai kiém tra, sip xép bai thi
theo thir tu trong danh sach SV du thi, cic bién ban xir 1y ky luat (néu co) phai kém theo
bai thi ctia SV, dong thoi ghi 16 hinh thirc xi Iy ky ludt vao cot “Ghi chi” trong “Bién
bén thu bai va ghi diém thi”.



- Sau khi két thuc budi thi, CBCT ndp bai thi, tra cap hd so, gidy thi, gidy nhép thira
tai Phong KT va BBCLGD.

6. Trach nhiém cua SV du thi

a) SV phai ndp hoc phi trude ky thi 01 tuan theo quy dinh cia Nha truong. SV ng
hoc phi khong duogc du thi.

b) SV c¢6 mit tai phong thi dung thoi gian quy dinh. Néu dén cham 15 phuat sau khi
tinh thoi gian lam bai s€ khong duoc du thi. Khi vao phong thi, SV phai tuan thu cac
quy dinh sau day:

- Xuat trinh thé SV (hodc cac gidy to tiy than c6 dan anh). Trudng hop SV khéng
c¢6 thé SV (hoidc cac gidy td tuy than c6 dan anh) phai 1am gidy cam doan (c6 du chit ky
cua 02 CBCT, SV lam cam doan va SV trong phong thi lam chung).

- Chi duoc mang vao phong thi but viét, bat chi, compa, tdy, thudc ké, may tinh bo
tai khong co thé nhd va khong c6 chiic ning soan thao vin ban; tuyét ddi khong dwoc
mang vao phong thi dién thoai di dong, phuong tién k¥ thuat thu, phat, truyén tin, ghi
am, ghi hinh, thiét bi chita dung thong tin c6 thé loi dung dé 1am bai thi, cac tai lidu
khong cho phép, vii khi, chat gdy nd, gy chay, bia, ruou va cac vat dung khac; khong
dugc hit thudce trong phong thi. .

- Trude khi lam bai thi pha1 ghi day du cac thong tin trén to glay thi va gidy nhap.
Bai 1am phéi Vlet 1o rang, sach s&, khong nhau nat, khong danh diu hodc lam ky hiéu
riéng. Nghiém cdm lam bai bang hai thtr myc, muyc do, but chi (tro hinh tron vé bang
compa). Phai bao v¢ bai lam ctia minh va nghiém cAm moi hanh vi gian lan, khong dugc
xem bai ctia SV khéc, khong dugc trao d6i ¥ kién, trao ddi tai liéu khi 1am bai; néu can
hoi CBCT diéu gi phai hoi cong khai. Phai giit gin trat ty, im ling trong phong thi.

- Khi hét gid thi phai ngimg 1am bai va ndp bai cho CBCT. Khéng lam duoc bai
hodac bi xtr 1y ky luat dinh chi thi, SV cling phai np bai thi. Khi ndp bai, SV phai ghi rd
s6 to gidy thi d3 ndp va ky tén xac nhan vao “Bién bdn thu bai va ghi diém thi”.

Piéu 3. Xir ly vi pham

1. Xt Iy can bd tham gia cong tac thi vi pham quy dinh

Céan bd tham gia cong tac thi vi pham cac ndi dung trén day sé bi xur 1y theo quy
dinh cta Nha truong.

2. Xu ly SV du thi vi pham quy dinh

Déi v6i nhitng SV vi pham Quy dinh déu phai l4p bién ban va tiy mirc do vi pham
dé xtr Iy theo cac hinh thirc sau day:

a) Khién trach d6i voi nhitng SV pham 151 mot 1an: nhin bai va trao doi bai voi SV
khéc. SV bi khién trach trong khi thi hoc phan nao sé& bi trir 25% s6 diém thi ciia hoc
phan do.

b) Cianh cdo dbi voi cac SV vi pham mot trong cac 16i sau day: vi pham lan thi hai
16i khién trach; trao d6i bai lam hodc gidy nhap cho SV khac; chép bai cua nguoi khéc.
Nhirng bai thi da c6 két luan 1a giéng nhau thi xtr Iy nhu nhau. SV bi ky luat canh céo
trong khi thi hoc phan nao sé bi trir 50% so diém thi ctia hoc phan do.

¢) Pinh chi thi dbi véi cac SV vi pham mot trong cac 181 sau day: vi pham 1an tht
hai 16i canh c4o; mang tai liéu trai phép vao phong thi, mang dién thoai di dong, phuong
tién k¥ thuat thu phat, truyén tin, ghi &m, ghi hinh, thiét bi chira dung thong tin loi dung
dé 1am bai thi, vii khi, chat gay nd, gay chdy, cic vat dung gay nguy hai khac vao phong
thi; dua dé thi ra ngoai khu vuc thi hodc nhin bai giai tir ngoai vao phong thi; viét v&



nhitng ndi dung khong lién quan dén bai thi; c6 hanh dong gay gé, de doa can bd co trach
nhiém trong ky thi hay de doa SV khéc.

SV bi ky luat dinh chi thi dbi véi hoc phan nao, s& bi diém 0,0 hoc phan do.

d) SV thi hd hodc nho nguoi k‘héc thi h(f)’déu bi ky luat & murc t?inh chi hoc tdp mot
nam doi voi truong hop vi pham lan thir nhat va bugc théi hoc doi voi truong hop vi
pham lan thur hai.

Céc hinh thirc ky lut d6i v6i SV vi pham quy ché thi do CBCT 1ap bién ban, ghi r6
hinh thirc ky luat trong “Bién bdn xir ly sinh vién vi pham quy ché thi”, hai CBCT va
SV bi ky ludt ky tén, cong bo cho SV bict, dong thoi ghi vao cdt “Ghi chu” cua “Bién
bdn thu bai va ghi diem thi”.

Chuong 11
QUY DINH VE DE THI

Diéu 4. Yéu ciu chung

1), Dé thi phai phu hop v6i ndi dung va dam bao muc ti€u hoc phan da xac dinh
trong dé ccuong chi tiét, phai danh gia chinh x4c va phan loai két qua hoc tap cua SV, dap
ing chuan dau ra caa hoc phan.

2) D¢ thi tir Ngan hang cau hoi thi/dé thi (CHT/DT) ctia Truong phéi c6 dau cla
Phong KT va BBCLGD.

3) Pé thi va dap an do giang vién bién soan phai c¢6 chit ky, ho tén clia can bo ra dé,
dap an. D€ thi do Truong B6 mén/Truong Khoa duyét (ké ca d¢ thi cua giang vién thinh
giang). Tuyét do1 khong duoc duyét d€ cua chinh minh bién soan. Moi dé thi va dap an
dugc niém phong trong tung bi riéng, Ky giap lai va ghi day du thong tin theo mau quy
dinh. Khong duoc ra dé tl}i khi co ngg:c‘ﬁ than (cha, me, vo/chong, con, anh, chi, em rudt)
du thi. Cac Khoa cung cap cac bo dé thi va dap an cho Phong KT va BBCLGD trudc
ngay thi cua hoc phdn do toi thiéu 03 ngay lam viéc.

4) Pé thi t6i thiéu 02 cau hoi, tong diém cua dé thi bang 10,0 va khéng dwec siv
dung tai liéu.

Pi¢u 5. Pé thi tu luan

1) V& hinh thic: Dé thi va dap an phai c6 day du thong tin theo miu quy dinh
[Mau DT], [Mau DA].

2) S6 lugng dé thi: Doi véi mdi hoc phan td chire 01 buoi thi/det thi, ndp 01 bo dé
thi (gom 02 d¢ thi va 02 dap an). Poi véi hoc phan to chirc nhiéu budi thi/dot thi, ndp 01
bd d¢ thi nhan vai so budi thi.

3) Thoi gian lam bai:

STT Sb tin chi Thoi gian lam bai (phut)
1 <02 90
2 > 03 120

Diéu 6. Pé thi tric nghiém

1) D& thi tric nghiém gom c6 02 loai: D& thi tric nghiém (TN) va dé thi TN két hop véi
tu luan. Bé thi TN ‘lé de t‘hi chi gébm cac cau hoi c6 04 phuong an lya chon; B¢ thi TN két
hop voi1 tu luan 1a dé thi gom céc cau hoi ¢6 04 phuong an lya chon va cac cau héi tu luan.

2) Hinh thirc trinh bay dé thi, phiéu tra 10i va dap an

a) Dbi v6i @@ thi TN: Dé thi, phiéu tra 161 va dap 4n dugc trinh bay theo mau TN,
TN2, TN3.
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b) Doi voi dé thi TN két hop voi tu lufn: D& thi, phiéu trd 10i va dap an dugc trinh
bay theo mau TN4, TN5, TNG.

3) S lwong dé thi

a) Mot dé thi va dap 4n phi c6 02 ma dé thi va 02 dap 4n twong tmg (ndi dung
cua 02 ma dé thi giong nhau, chi khac thir ty cau hoi va dap an). Tat ca cac to dé thi phai
ghi cung Mot mé d€. Moi ma dé thi ¢6 Phifu tra 161 riéng va phai chira phan dé cat phach
trude khi cham bai. Thang diém cho cac cau hoi TN 1a giong nhau.

b) Ddi v6i hoc phén 0 chirc 01 budi thi/dot thi, ndp 01 b dé thi (gom 02 dé thi va
02 dap an). D61 voi hoc phan t6 chirc nhi€u budi thi/dot thi, ndp 01 bo dé thi nhan véi s6
budi thi.

4) S6 luong cau hoi va thoi gian lam bai

a) Déi voi dé thi TN
STT Sé tin chi S6 cauhoi | Thoi gian lam bai (phit)
1 <02 40 60
2 > 03 50 90

b) Pbi voi dé thi TN két hop vai ty ludn

STT S6 tin chi Thoi gian 1am bai (phut)
1 <02 90
2 > 03 120

Picu 7. Pé thi tiéu luin

1) Yéu cau, ké hoach giao dé tai tiéu luan, s6 luong va thoi gian ndp tiéu luan

a) Tén dé tai tiéu luan phai ngan gon, khoa hoc, pht hop véi ndi dung trong dé cuwong
hoc phan.

b) Noi dung bai tiéu lugn khong qua 20 trang doi vdi hoc phan khoi khoa hoc x4 hoi va
15 trang doi véi hoe phan khoi khoa hoc tu nhién (khong ké biéu bang, hinh vE...).

C) Sau khi két thuc giang day hoc phan, giang vién hudng dﬁn‘ (1a giang vién giang day,
can by cham thi 1) giao d¢é tai ti€u luén cho SV. Danh sach giao d¢ tai ti€u luén phai c6 chir
ky xac nhan cta Truong B mon/Truong Khoa theo mau [Mau TL1].

d) M&i SV thuc hién mot dé tai tiéu luan; tén dé tai tiéu luan ctia SV phai khac nhau.

~d) Han cubi ngay nop tiéu luan do giang vién huéng dan quy dinh, chdm nhat 1a ngay
cudi cung cua dot thi.
~ 2. B0 cu, hinh thire trinh by, céch trich din va sap xép tai li¢u tham khao cua bai thi
tiéu luan theo quy dinh tai Phu luc 11 cua Quy dinh nay.

Dicéu 8. D¢ thi van dap va van dap truc tuyén

S6 luong dé thi va dép an it nhat phai bang s6 luong SV dy thi trong mot phong thi.

Diéu 9. Pé thi vé my thuét va dé an

Mbi SV thuc hién mot d6 4n, ban v&/tic pham my thuat riéng.

a) Déi voi v& my thuat: San pham cudi cung 1a mot ban vé/tac pham do giang vién
giang day da giao.
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b) PAi vai do an: La bo ho so ban v& cudi cing da duoc giang vién giang day/giang
vién hudng dan duyét bai va thdng qua.
CHUONG 111
QUY PINH VE TO CHUC CHAM THI

Piéu 10. Yéu ciu chung

1. Truong Khoa chii dong chuan bi cac diéu kién can thiét va bd tri dja diém cham thi
tai Khoa. Can bd chdm thi (CBChT) khong dwgc mang bai thi ra khoi dia diém cham thi.

2. Truong Khoa diéu hanh cdng tac chim thi, xir Iy va chiu trach nhiém trudc Nha
truong vé thoi gian, quy trinh va két qua cham thi.

3. Truéng Bo mon lap ké hoach cham thi va phan cong CBChT1, CBChT2 la nhiing
giang vién cO cung chuyén mdn. Khong cir can bd dang trong thoi gian tap sy tham gia
cham thi. Truong B6 mon d& nghi Trudong Khoa xir 1y cac truong hop vi pham quy ché,
quy dinh vé chim thi.

4. CBChT thuc hién nhiém vu theo sy phan cong ctia Trudng B mon va dam bao
cdng tac cham thi khach quan, chinh xac, khong dugc cham bai thi ciia nguoi than (cha,
me, Vq/chéng, con, anh, chi, em rudt); ddi vai truong hop chidm thi van dap truc tuyén
CBChT phai mang theo may tinh ca nhan.

5. TLDTPH theo ddi ké hoach cham thi, quan 1y bai thi, dé thi va dap an; nhan
Danh sach giao dé tai tiéu luan tir giang vién, thu bai tiéu luan, theo ddi va cho SV ky vao
Bién ban thu bai va ghi diém thi khi ndp tiéu luan; xtr Iy phuc khao bai thi theo yéu cau.

Piéu 11. Xir Iy phach va quan Iy cudng phach bai thi viét

1. Xur 1y phéch

a) Kiém tra ti bai thi co6 di Bién ban thu bai va ghi diém thi; Bién ban cham thi
[MAu ChT2], dé thi, dap an; ghi sé tli I&n phia dudi goc phai cua thi bai thi.

b) Kiém tra bai thi theo tht tu ting dan cua sd bao danh; gip lai nhirng bai thi chua
dung quy dinh; kiém tra s6 luong bai thi, to gidy thi khép véi thong tin trén Bién ban thu
bai va ghi diém thi.

c) Kiém tra Bién ban xtr Iy SV vi pham quy ché thi [Mau ChT3], ghi rd hinh thuc
xtr 1y vao cot “Ghi chi” ciia Bién ban thu bai va ghi diém thi. Di véi hinh thirc dinh chi
thi, ghi diém sb 1a “0,0” va ghi diém chit 1a “Khéng khong” vao Bién ban thu bai va ghi
diém thi.

d) Ghi sb phach vao Bién ban thu bai va ghi diém thi va vao ting to gidy thi cta timg
bai thi theo quy dinh ctia don vi trén nguyén tic dam bao duoc tinh bao mat cta bai thi.

d) Kiém tra s6 phach giira bai thi va Bién ban thu bai va ghi diém thi. Gach bo va
ghi lai nhitng s6 phach ghi sai trén bai thi. Khdng sira s6 phach trén Bién ban thu bai va ghi
diém thi.

e) Cat phéch bai thi, déng ghim tap cudng phach theo timg tui bai thi va ghi sb tui bai
thi 1én mit sau ciia tap cudng phach.

2. Quan Iy cubng phach: Sép xép theo trat ty cia s6 tai, quan 1y va bao mat cubng phach.

Diéu 12. Ban giao bai thi viét va tiéu luin

1. P6i v6i bai thi viét (tu luan va tric nghiém): Phong KT va BDCLGD ban giao tii
bai thi da cat phach c6 du Bién ban chdm thi, dé thi, dap an cho TLDTPH cua Khoa quan
Iy hoc phan d6 (riéng d6i v4i nhitg hoc phan Nha truong moi thinh giang thi ban giao
cho Truéng Bé mén cua Khoa quan 1y nhitng hoc phan dé) cham nhat 02 ngay lam viéc
sau ngay hoc phan duoc t6 chtc thi; TLDTDH ban giao tii dung bai thi da cit phach co



da Bién ban cham thi, dé thi, ddp an cho Truéng Bo mon cham nhat 01 ngay lam viée
sau ngay nhan bai thi tir Phong KT va BbCLGD.

2. D6i v6i bai ticu luan: TLDTDH ban giao bai tiéu ludn, danh sach giao dé tai ticu
luan va Bién ban thu bai va ghi diém thi cho Truéng B6 mon ngay sau ngay quy dinh han
cudi ndp ti€u luan.

Piéu 13. Quy trinh chim thi

1. Chém thi

a) Cham bai thi viét (tu ludn va tric nghiém)

Bai thi phai dugc cham doc 1ap béi 02 CBChT va tién hanh cham thi theo trinh ty sau:

- Kiém tra thong tin trén tai dung bai thi tring khép véi Bién ban cham thi.

- Kiém tra sy trung khép vé sb bai thi va sb to gidy thi ghi trén tai dung bai thi véi
s0 bai thi va to giay thi hién co.

- Gach chéo tét ca nhirng phan gidy trang khong c6 ndi dung bai thi.

- Ghi diém thanh phan trong bai thi, ghi diém timg cau, ghi diém bai thi bang s6 va
bang chit, 02 CBChT ky tén vao tat ca to giay thi cia bai thi.

- Piém thi KTHP duoc cham theo thang diém 10, lam tron dén mét chir s6 thap
phan (tr 0,0 diém dén 10,0 diém).

- Ghi diém va ky tén vao Bién ban cham thi, néu ghi sai diém thi gach ngang, ghi lai
va ky xac nhan. Tuyét doi khong tay, x6a va ghi chong 1én diém da ghi sai, chi co
CBChT1 moi cd quyén sua diém thi. Néu ghi sai qua 10% s6 luong diém thi trong Bién
ban cham thi thi 1ap Bién ban cham thi khéc.

b) Cham bai thi van dap va van dap truc tuyén

- Thoi gian SV chuan bi 1a 15 phat. Thoi gian hoi thi van dap khong qua 10 phut.

- Bai thi van dap do 02 CBChT cung chuyén mén thyuc hién. C6 thé bé tri nhiéu ban
hoi thi. Moi ban héi thi phdi c6 02 CBChT cung chuyén mon. 02 CBChT cham doc lép,
sau d6 thong nhat diém, ghi diém vao Bién ban thu bai thi va ghi diém thi.

- Dlem thi van dap phai duoc cong b cong khai ngay sau mdi budi thi. Néu SV ¢
y kién gi vé diém thi thi phai trao doi truc tiép voi 02 CBChT ngay khi duoc thong bao
diém. 02 CBCNT tra 10i cong khai cho SV 13 ¢6 diéu chinh hay khong diéu chinh diém
thi. Moi y kién ctia SV sau do khong dugc xem xét.

- Doi véi truong hop thi van déap truc tuyén thi can b giam sat ghi ma dé vao cot
“S4 t0” va ky thay vao cot “SV ky tén” trén Bién ban thu bai va ghi diém thi dé xac nhan
SV c¢6 du thi.

- Sau khi buoi thi két thuc, 02 CBChT va Cén b¢ gidm st (ddi véi thi van dép truc
tuyén) ky xac nhan vao Bién ban thu bai va ghi diém thi; ban giao bién ban nay cho
TLDTDH.

c) Cham bai thi trén may tinh

Bai thi trén may tinh duoc chdm ddc 1ap boi 02 CBChT ciing chuyén mén.

Sau khi két thuc thoi gian lam bai thi, SV ngdi tai vi tri, CBChT1 va CBChT2 tién
hanh cham thi tryc tiep trén may tinh, ghi diém thi vao Bién ban thu bai va ghi diém thi
va cong bd diém thi cho SV. SV kiém tra lai két qua trong Bién ban thu bai va ghi diém
thi va ky xac nhan.

d) Cham bai thi ticu ludn: Bai thi tiéu ludn dwoc chdm doc 1ap boi 02 CBChT.
CBChT1 (can bo phu trach hoc phan/can b hudng dan viét ti€u ludn) va CBChT2 cham



diém truc tiép trén Phiéu danh gid tiéu ludn [MAu TL2] 1 trang cudi cung trong tiéu luan.
02 CBChT ghi nhan xét, ghi diém thi (bang sé va bang chit), ky xac nhin vao Phiéu danh
gia tiéu luan va Bién ban thu bai va ghi diém thi.

d) Chim bai thi v& my thut va do an: D4i véi bai thi thude cac hoc phan v& my
thuat va dd an: Tuy theo dic thu cua dé thi va dap 4n, Truéng B6 mén va Chu tri d6 an
thong nhit phiéu chdm, phuong thirc cham. Ddi v6i d6 an, sau khi Chu tri thong nhat
diém cham, giang vién huéng dan dai dién ghi diém va ky tén vao to dau tién cua do 4n.
Déi v6i bai thi v& my thuat, giang vién huéng din ghi diém va ky tén vao vi tri thich hop
trén ban v&/tac pham.

2. Xir 1y cac truong hop dic biét trong qua trinh cham thi

a) Déi voi bai thi viét: Bai thi viét bang muc d6, bat chi, viét bang hai thir muc khac
nhau tr¢ 1€n, nhau nat hodc ¢6 nghi van danh du thi CBChT théng bao cho Trudng Bo
moén dé to chure cham tap thé bai thi do; dbi vai bai thi trén loai gidy khong ding quy
dinh, ¢ chir viét cua hai nguoi, c6 viét v& nhiing noi dung khong lién quan ndi dung dé
thi thi cho diém khéng (O, 0); d6i v4i nhitng bai thi c6 nghi van sao chép thi CBChT
khong cho diém noi dung phan sao chép cta nhitng bai thi do.

b) Bbi vi bai thi tiéu luan: CBChT phat hién bai thi cua SV sao chép ni dung ticu
luan, nién luan, bao cao thyc tap tot nghiép, khoa luan tét nghiép, de tai nghién ctru
khoa hoc, cong trinh nghién ctru cua nguoi khac ma khong ghi ro nguon cua thong tin
da str dung; suu tam tai liéu trén mang internet nhung khong c6 trich dan, chi ro nguon
gbc xudt xtr...thi tuy thudc vao mic do sao chép 02 CBChT thao luan va théng nhét
hinh thac xtr Iy nhu sau:

TT Mirc d sao chép Hinh thire xi ly
1 Dudi 25% Trir 25% tong s6 diém bai thi
2 Tur 25 dén 50% Trir 50% tong s6 diém bai thi
3 Trén 50% Trir 100% tong s6 diém bai thi

¢) Doi v6i bai thi trén méy tinh, v& my thuat va d6 an: CBChT phat hién SV sao
chép thi thy theo mure do vi pham, CBChT béo céo voi Chu tri d€ xem xét, xtr Iy vi pham
theo cac muc trir 25%, trir 50%, trir 100% tong s6 diém bai thi.

3. X1 Iy két qua cham thi

a) Doi vai bai thi viét, tiéu luan, thi trén may tinh, van dap va van dap truc tuyén

- Piém cua bai thi 13 dién} trung binh cong ctia 02 CBChT. Nél} két qua cl}ém cua
02 CBChT chénh Iéch tir 2,0 diém tro 1én thi 02 CBChT thao luén, thong nhat diém. Néu
khong thong nhat dugce diém thi thi trinh Trudng B mon/Trudng Khoa quyét dinh.

b) Déi v6i cac hoc phan v& my thuat va do 4n

- Diém cuia bai thi 13 diém trung binh cong ctia 02 CBChT.

- Néu diém trung binh cdng cﬁa 02 CBChT‘< 4 diém hodc > 8,5 diém thi td chuc
cham chung va quy¢t dinh xir ly d6i voi nhiing d6 an ¢6 ndi dung sao cheép. Néu khong
thong nhat dugc phuong an xtr ly thi bao Chu tri d6 4n quyét dinh.

- Néu bai thi dugc to chirc chim hoi dong thi diém thi Ia diém trung binh cong cua
tat ca thanh vién hoi dong.
Pi¢u 14. Rap diém va nhap diém thi
Phong KT va BPCLGD phén cong can bd rap diém va nhap diém thi theo trinh ty
nhu sau:
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1. B4i véi bai thi viét (tw luan va trac nghiém)

a) Ghi diém bang s va bang chir tir Bién ban cham thi vao Bién ban thu bai va ghi
diém thi. Luu y kiém tra cac trudng hop vi pham quy ché thi va trir diém theo quy dinh.

b) Néu ghi sai diém thi gach ngang, ghi lai va ky xac nhan. Tuyét d6i khong duoc
tay, x0a va ghi chdng lén diém da ghi sai.

C) Kiém tra su trung khop diém thi gitta Bién ban thu bai va ghi diém thi v6i Bién
ban chim thi, gila diém bang s va diém bang chit trén 02 bién ban nay.

d) Nhap diém tir Bién ban thu bai va ghi diém thi I8n Website Trang thong tin dao
tao tin chi cua Nha truong.

2. Pbi v6i bai thi trén may tinh, van dap, van dap truc tuyén, tiéu ludn, vé my thuat
va dd an

a) Kiém tra sy trung khép diém thi giita diém bang sb va diém bang chir trén Bién
ban thu bai va ghi diém thi.

b) Nhép diém tir Bién ban thu bai va ghi diém thi 1én Website Trang thong tin Do
tao tin chi ciia Nha truong.

Piéu 15. Ban giao, cong bd diém KTHP va luu trir ho so cham thi

1. Ban giao két qua cham thi

a) D6i voi bai thi viét (ty luan va trac nghiém): TLDTPH ndp ban gdc Bién ban
cham thi cho Phong KT va BPCLGD cham nhéat 08 ngay lam viéc ké tir ngay thi. Bdi véi
nhing hoc phan Nha truong moi thinh giang thi Truéng Bé mén cua Khoa quéan 1y nhing
hoc phan d6 ban giao bai thi va ban gdc Bién ban cham thi cho Phong KT va BDCLGD
cham nhat 08 ngay lam viéc ké tir ngay thi. Phong KT va BBCLGD ndp ban gbc Bién
ban thu bai va ghi diém thi va Bién ban cham thi cho Phong DTPH va CTSV cham nhat
10 ngay 1am viée ké tir ngay thi.

b) P6i v6i bai thi trén may tinh, van dap va van dap truc tuyén: CBChT ndp Bién
ban thu bai va ghi diém thi cho TLDTPH sau khi budi thi két thiic, TLDTPH ndp ban
gbc Bién ban thu bai va ghi diém thi cho Phong KT va BDCLGD cham nhat 02 ngay lam
viéc ké tir ngay thi. Phong KT va BPCLGD ndp ban gdc Bién ban thu bai va ghi diém thi
cho Phong PTPH va CTSV cham nhat 03 ngay 1am viéc ké tir ngay thi.

¢) Dbi véi bai thi tiéu luan, vé my thuat va d6 an: CBChT ndp Bién ban thu bai va
ghi diém thi cho TLDTPH trong thoi han 07 ngay lam viéc ké tir ngay han cudi ndp bai
thi. TLDTPH ndp ban goc Bién ban thu bai va ghi diém thi cho Phong KT va BPCLGD
cham nhat 08 ngay lam viéc ké tir ngay han cubi ndp bai thi. Phong KT va BPCLGD ndp
ban gdc Bién ban thu bai va ghi diém thi cho Phong PTPH va CTSV cham nhét 10 ngay
lam viéc ké tir ngay han cubi ndp bai thi.

2. Cong bo diém két thiic hoc phan

Phong DTPH va CTSV cong bd diém két thuc hoc phan chim nhit sau 3 tudn tinh
tir ngay t chirc thi KTHP.

3. Luu trir

a) D6i voi bai thi viét, tiéu luan

- Céc Khoa luu trit thi bai thi (kém theo dé thi va dap 4n); bansao Bién ban chim thi va
bai thi tiéu luan trong thoi han 02 niam ké tir ngay thi.

- Phong KT va BBCLGD luu trit cudng phach; ban sao Bién ban cham thi va Bién
ban thu bai va ghi diém thi; ban gbc Bién ban xir Iy SV vi pham quy ché thi trong thoi han 02
nim ké tir ngay thi,

- Phong PTPH va CTSV luu trit 1u dai ban gdc Bién ban thu bai va ghi diém thi va
Bién ban cham thi.
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b) Dbi v6i bai thi trén may tinh dugc luu trir trén may, do an luu trit file ban vé, bai
thi my thuat luu trir san phdm va file ban v& trong thoi gian 06 thang ké tir ngay thi (hoic
han cudi ndp bai). Phong KT va BPCLGD luu trit 02 niim ban sao Bién ban thu bai va
ghi diém thi. Phong DTPH va CTSV luu trit 1au dai ban gbc Bién ban thu bai va ghi
diém thi.

Chuwong IV
PHUC KHAO BAI THI

Diéu 16. Nhan va xir Iy Don dé nghi phiic khio bai thi két thiic hoc phin

1. Nhan don

a) Dbi v6i cac hoc phan thi viét (tr luan va tric nghiém) va tiéu luan: SV ndp DPon
dé nghi phuc khao bai thi két thiic hoc phan [Mau PK1] tai Phong KT va BDCLGD,
trong thoi han 15 ngay 1am viéc ké tir ngay Phong DPTPH va CTSV cong b diém thi trén
Website Trang thong tin dio tao tin chi ciia Nha trudng va ndp 18 phi theo quy dinh. Néu
két qua phiic khao 1éch so v6i diém thi 1an dau, cham nhat 30 ngay ké tir ngay cong bd
két qua phuc khao, SV dén nhan lai 1& phi phic khao tai Phong KT va BBCLGD.

b) Khong chdm phuc khao d6i voi cac hoc phan thi trén may tinh, van déap, van dap truc
tuyén, v& my thudt va dd an. Néu SV kién nghi Ve diém thi, can bo nhap diém thi va
CBChT kiém tra tinh chinh x4c ctia diém thi va tién hanh diéu chinh diém thi (néu c6 sai
s6t) theo quy dinh [Mau PK9].

2. Xir 1y don: Phong KT va BBDCLGD kiém tra, d6i chiéu thong tin gitra Pon dé
nghi phiic khao bai thi v6i Bién ban thu bai va ghi diém thi, Bién ban chdm thi, cudng
phach. Lap Bién ban kiém tra [Mau PK2] c6 chir ky T6 trudng td kiém tra (Truéng/Phod
don vi) va 02 can bd kiém tra. Trong qua trinh thuc hién cic cong viéc lién quan dén
phlc khao phai c6 it nhét tir 02 ngudi tro 1én. Tuyét ddi gilt bi mat vé quan hé giita s6
bao danh vé&i sd phach va khong dugc ghép cudng phach véi bai thi. Phong KT va
BDCLGD gtri Cong van dé nghi phic khao [Mau PK3] vé cac Khoa cham nhat 02 ngay
1am viéc sau khi nhan Pon dé nghi phiic khao.

Piéu 17. Quy trinh cham phiic khao

1. Thanh 1ap T6 phuc khao

Chi thanh 1ap T6 phuc khao khi c6 cong vian dé nghi phiic khao bai thi ciia Phong
KT va BbCLGD.

T6 phiic khao gdbm: Té trudng 1a Truong B6 mon cé hoc phan dugc dé nghi phuc
khao (hoic Truong Khoa néu Truéng BO mén 13 can bd chdm phuc khao); Thu ky la
TLDTPH; 02 can b chdm phiic khao (CBChPK) 14 giang vién c6 cung chuyén mén va
khong phai 1a CBChT lan dau.

2. Quy trinh chim phuic khao

T6 phiic khao tién hanh phuc khao bai thi theo trinh ty nhu sau:

a) Thu ky rit bai thi hogc bai tiéu luan theo danh sach dé nghi phuc khao kém Bién ban
cham phuc khao [Mau PK4] trinh T4 truong phan cong CBChPK.

b) CBChPK kiém tra cic sai sot (cong sai diém, ghi nham diém...) va tién hanh chdm
bai thi tai Khodn I, Piéu 13 ciia Quy dinh ndy v6i mau mue khac véi lan dau. Ghi diém, 1y
do thay d6i diém (néu c6) va ky x4c nhan vao Bién ban chim phiic khao bai thi.

C) Néu diém phuc khao 1¢ch so véi diém chidm 1an dau tir 2,0 dén 2,9 diém thi 6 chuc
ddi thoai tryc tiép giita 02 CBChT lan dau va 02 CBChPK va lap Bién ban doi thoai [MAu
PKS5], néu khong thong nhat duoc két qua phuc khao thi bio To trudong quyét dinh. Néu
diém phuc khao 1éch so véi diém cham 1an dau tir 3,0 diém tré 1én thi t6 chirc hop ddi
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chat, thanh phan cudc hop gdbm: Trudng Khoa chuyén mon, Trudng Bé mén, 02 CBChT lan
dau, 02 CBChPK va Truong/ Phé Phong KT va BDCLGD [Mau PK6].

d) Piém bai thi sau khi dd cham phuc khao dugc T trudng quyét dinh.

e) Thu ky tong hop két qua phuc khao trinh Truong Khoa ky duyét [Mau PK7].
Diém két qua phiic khao 1a diém chinh thirc cua bai thi.

Piéu 18. Xir ly va luu trir két qua phuc khao

1. Cong bd: Két qua phuc khao dugc cong bd trén Website ciia Phong KT va
BDCLGD cham nhat 15 ngay lam viéc ké tir ngay nhan Pon dé nghi phic khao. Khoa
guri ban gdc Bién ban chim phiic khao, Bién ban ddi thoai (néu cd) va Cong vin bao cao
két qua phtic khao bai thi vé Phong KT va BDCLGD cham nhat 10 ngay lam viéc ké tir
ngay nhan Cong vian dé nghi phuc khao bai thi.

2. Diéu chinh két qua: Phong KT va BDCLGD giri Pon dé nghi phuc khéo, Bién
ban kiém tra diém thi (néu c6), Bién ban cham phuc khao, Bién ban dbi thoai (néu c6) va
Cong vin d& nghj diéu chinh diém [Mau PK8] d6i v6i nhirng bai thi c¢6 thay d6i diém thi
vé Phong DPTPH va CTSV mot lan cho mét dot thi.

3. Phong DPTPH va CTSV tién hanh diéu chinh diém thi d6i voi nhimng bai thi co
thay d6i diém thi va thong béo cho SV.

4. Luu trir

a) Phong PTPH va CTSV luu trit 1au dai ban gdc céc tai lidu sau: Pon dé nghi phuc
khao, Bién ban kiém tra diém thi (néu c6), Bién ban chidm phiic khao, Bién ban d6i thoai
(néu cd), CONng vin d& nghi diéu chinh diém thi két thiic hoc phan.

b) Phong KT va BDCLGD luu trit t6i thiéu 02 nim ban sao cac tai lidu sau: Pon dé
nghi phuc khao, Bién ban kiém tra diém thi (néu co), Bién ban cham phuc khao bai thi,
Bién ban ddi thoai (néu c6), Cong vin dé nghi diéu chinh diém thi két thuc hoc phan.

Chuong V
TO CHU'C THUC HIEN

Piéu 19. Té chirc thye hién

1. Trudng cac don vi truc thudc phod bién cho vién chur, lao dong hop dong, giang
vién, thinh giang, sinh vién c6 lién quan dén ky thi két thuc hoc phan bac dai hoc hé
chinh quy thuc hién nghiém tic Quy dinh nay. ‘ ‘

2. Trong qua trinh thuc hién néu co6 bat cap, de nghi cac don vi, ca nhan phan anh vé
Truong bang van ban (qua Phong KT va BPCLGD) dé kip thoi di€u chinh, bo sung.

3. Vi¢c stra doi, bo sung Quy dinh nay do Hi¢u trudng xem xét, quyét dinh./.
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Phu lucI
TEN CAC LOAI BIEU MAU VA KY HIEU

Stt Tén biéu méu Ky hiéu
1. | Lich thi KTHP [Mau LT]
2. | Bién ban thu bai va ghi diém thi KTHP [MAu ChT1]
3. | Bién ban cham thi KTHP [Mau ChT2]
4. | Bién ban xur Iy sinh vién vi pham quy ché thi KTHP [Mau ChT3]
5. | Pé thi KTHP [Mau DT]
6. | Dap an dé thi KTHP [Mau DA]
7. | Bé thi trac nghiém [Mau TNI1]
8. | Phiéu tra 10 tric nghiém [Mau TN2]
9. | Pap an dé thi trac nghiém [Mau TN3]
10. | Dé thi TN két hop véi tir luén [Mau TN4]
11. | Phiéu tra 161 TN két hop véi ty luan [Mau TN3]
12. | Pép an dé thi TN két hop véi ty luan [Mau TN6]
13. | Danh s4ch giao dé tai tiéu luan [Mau TL1]
14. | Phiéu d4nh gia tiéu luan [Mau TL2]
15. | Trang bia bai thi tiéu luan [Mau TL3]
16. | Pon @& nghi phuc khao bai thi KTHP [Mau PK1]
17. | Bién ban kiém tra diém bai thi KTHP [Mau PK2]
18. | Cong van dé nghi phuc khao bai thi KTHP [Mau PK3]
19. | Bién ban chim phtic khao bai thi KTHP [Mau PK4]
20. | Bién ban d6i thoai gitra CBCTh lan dau va Can bd cham phuc khao [Mau PKS5]
21. | Bién ban d6i chat [Mau PK6]
22. | Cong cin bao cao két qua phiic khao bai thi KTHP [Mau PK7]
23. | Cong van d& nghi diéu chinh diém thi KTHP [Mau PK8]
24. | Gidy dé nghi diéu chinh diém thi KTHP déi vai hinh thirc thi thuc [Mau PK9]

hanh, van dép, vé my thuat va do an
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Phu luc IT

BO CUC, HINH THU'C TRINH BAY, CACH TRiCH DAN VA SAP XEP TAI
LIEU THAM KHAO CUA BAI THI TIEU LUAN

I. BO CUC TRINH BAY CUA BAI THI TIEU LUAN

1. Trang bia [Mau TL3]

2. Danh muc cac tir viét tit (néu c6)

3. Muc luc

4. Phin M¢ dau

5. Phan Noi dung

6. Phan Két luan/Nhan xét/Danh gid/Kién nghi

7. Tai liéu tham khao [Mau TL4]

8. Phu luc (néu co)

9. Phiéu danh gia tiéu luan theo [Mau TL2]

I1. HINH THUC TRINH BAY CUA BAI THI TIEU LUAN

1. Kho gidy: A4

2. Phong chir: Times New Roman

3. Co chii: 13

4. Dan dong: 1,5 lines

5. Lé trén: 2.0 cm; 1 dudi: 2.0 cm; 18 trai: 3.0 cm; 1& phai: 2.0 cm.

6. S6 trang duoc danh & giita, phia dudi. Chi danh s6 trang tir phan Mé dau dén phan
K&t luan.

7. Tiéu luan dong thanh quyén, co trang bia gidy mau.

III. CACH TRICH DAN VA SAP XEP TAI LIEU THAM KHAO

1. Tat ca cac thong tin, dir liu tham khao hay trich dan déu phai chi rd nguén tai liéu da st
dung & cuoi doan trich va trong glanh muc tai liéu tham khao. Viéc trich dan phai theo s6 thir tu
cua cac tai liu duoc liét ké & phan Tai ligu tham khdo dugce dat trong ngodc vudng ([ ).

2. Nhitng dinh nghia, khai ni¢m, quan diém cua cac tac gia khac néu trich dan
nguyén van phai dugc dat trong nhay kép va phai ghi r6 trang cua tai liéu tham khéo. Vi
du: doan trich ¢ trang 243 cua tai liéu so 4: [4, 243].

3. Pbi véi ph?m duoc trich dan tir nhiéu nguén tai liéu khac nhaq thi sb cua céc tai liéu
dugc dat trong cac ngodc vudng mot cach doc 1ap va theo thur tu tang dan (vi du: [1], [4], [S])-

4. Chi dugc dua vao danh muyc Tai liéu tham khao nhitng tai li¢u d& sir dung.

5. Han Ché str dung cac tai liéu chua duoc tham dinh, khong str dung céc tai li¢u
khong rd ngudn goc, xuat Xur.

6. Tai liéu tham khao dugc xép riéng theo timg ngdn ngi va theo trat ty: Viét Nam,

Anh, Phap, Ptic, Nga, Trung Qubc, Nhat Ban...Cac tai liéu bang tiéng nudc ngoai phai gitr
nguyén vin, khong phién 4m, khong dich, ké ca tai lidu bang tiéng Trung Qudc, Nhat Ban...

7. Tai liéu tham khao xép theo thir tw ABC ho tén tac gia theo thdng 1¢ cua tirng nudc:

a) Tac gia 1a nguoi Viét Nam: xép thir ty ABC theo tén nhung van giit nguyén
thtr ty thong thuong cta tén nguoi Viét Nam, khong dao tén Ién trudce ho.

b) Tai liéu khdng c6 tén tac gia thi xép theo thur tw ABC tir dau cua tén co quan ban
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hanh bao cao hay a an pham vi du: Tong cuc Thong ké xép vao van T, Bo Gido duc va
bao tao Xep vao van B..

c) Tac gia 1a nguoi nude ngoai: xép thir ty ABC theo ho.

Tiéng Viét:
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doanh, Nxb Lao dong - Xa hoi, Ha Noi.
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tre&catid=97:vn-hoa-dan-gian&Itemid=155. Truy cap ngay 23/8/2019.

[3] Nguyén Vin Tan (2008). Tinh hinh hoat dong cua cac doanh nghiép nganh da
gidy Pong Nai, Tap chi Khoa hoc Cong nghé tinh Pong Nai, tap 1, s6 05, tr. 30-32.

Tiéng Anh:
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